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NHCTPYKIUA
M0J1b30BaTe I HH(POPMALMOHHBIX CHCTEM IEPCOHAJBHBIX JAHHBIX
MBY 1O «PaiioHHBI HeHTP BHELIKOJIbHOH padoThD)

1. TepmuHbI 1 onpeeIeHUs!

1.1. ABromaTu3upoBaHHOe pabouee MECTO — IPOrpPaMMHO-TEXHUYECKHH KOMILIEKC,
NpeJHa3HAYCHHBIH U1 aBTOMATH3alM1 AEITEIbHOCTH ONPEIeIIEHHOrO BUAA.

1.2. AnTuBHpYCHas 3alUTa — 3alUTa UHOOPMAMU U KOMIIOHEHTOB MH(POPMALMOHHOM
CHCTEMBI OT BPEJOHOCHBIX KOMIIBIOTEPHBIX IPOrpaMM (BHpPYcOB) (0OOHapy:KeHHE BPEAOHOCHBIX
KOMIIbIOTEPHBIX ITPOrpamMM (BUPYCOB), OJOKMPOBAHUE, U30JIMPOBAHUE «3aPAXKEHHBIX» OOBEKTOB,
yJlaJIeHHe BPEAOHOCHBIX KOMIIBIOTEPHBIX MPOTPaMM (BUPYCOB) U3 «3apaskeHHBIX» 00BEKTOB).

1.3. MadopmannonHas cucremMa nepcoHalbHbIX TAHHBIX — COBOKYITHOCTh COAEPIKAIIMXCS
B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIIEUYMBAIOIINX UX 00pabOTKy MH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPEACTB.

1.4. O6paboTka TEPCOHANBHBIX JaHHBIX — JII000e JAelcTBUE (Omeparus) WIH
COBOKYIHOCTb  JIeHCTBMH  (omepaumii), COBEpIIAEMbIX C  HCIIOJB30BAaHHUEM  CPEICTB
aBTOMAaTH3alMU WM 03 UCHOJIb30BAHUS TAKUX CPEICTB C NEPCOHATBHBIMU JaHHBIMM, BKIIOUYAs
cOop, 3anuch, CHCTEMATU3ALUIO, HAKOIIJICHUE, XpaHEeHUe, yTOUHeHre (0OOHOBJIEHUE, U3MEHEHUE),
U3BJICUEHHE, MCIIOJb30BaHUE, Iepefady (paclpocTpaHeHHe, IpeloCTaBlIeHue, JAOCTYI),
o0e3nnyurBaHue, OJIOKUPOBAHUE, YAIIEHUE, YHUUTOKEHHUE IEPCOHATbHBIX JaHHBIX.

1.5. KonduneHnmaapHOCTh HH(POpPMAIUK — 00s3aTeNbHOE JJIS BBIMOJHEHHS JIUIOM,
NOJYYHMBIIUM JOCTYN K OIpenesneHHoW wuHpopMmanuu, TpeOOBaHWE HE MepeaaBaTh TaKyIo
UHOPMALIHIO TPETHUM JIHIIaM 0e3 coriacus ee o0agaTens.

1.6. IlepconanbHble naHHble — Jr00as HHGpOpMalMs, OTHOCSMIASCS K MPSIMO HIH
KOCBEHHO ONPEACICHHOMY WU OonpefensieMoMy (pu3ndeckomy ULy (CyOBeKTy IepCOHaNIbHbIX
JTAHHBIX ).

1.7. Ilonp3oBarens MH(MOPMALMOHHONW CUCTEMbI MEPCOHAIBHBIX JAHHBIX — PaOOTHUK,
OCYIIECTBISIONMI  00paOOTKY TMEpPCOHaJbHBIX JAHHBIX B MH(DOPMALIMOHHOW cHcTeMe
NEPCOHAIBHBIX JaHHbBIX.

1.8. CpencTBo aHTUBUPYCHOM 3alUTBI — MPOTPAMMHOE CPEJICTBO, peaM3yIoIIee
GyHKIIMM OOHApYKEHUSI KOMIIbIOTEPHBIX MPOrpamMM JUO0 MHON KOMIIbIOTEpHOW MH(pOpMaluuy,
NpeJHa3HAYSHHbIX JJI1 HECAHKLIMOHUPOBAHHOI'O YHUYTOKEHUS, OJIOKUPOBaHMS, MOIUDUKALIIH,
KOMMPOBAHUS  KOMIBIOTEpPHOH MH(pOpMAIMM MM  HEWTpaau3alMM  CpPEACTB  3allUThI
uHOpMalINK, a TAK)Ke pearupoBaHus Ha OOHapy)KEHUE 3TUX IPOrpaMM U MH(OpPMAIUH.

1.9. CpenctBo 3ammrthl MHGOpPMAUMM — MpOrpaMMHOE OOecredyeHue, MpPorpaMMHO-
anmapatHoe — oOecliedeHue, anmapaTHoe  o0ecredyeHue, BeleCTBO WM  Marepual,
IpeHa3HaYeHHOE W UCII0JIb3YeMOE IS 3allluThl HH(OPMALINH.

2. Oo0mue nosoxKeHus
2.1. Hacrosmas MHCTpyKIMs moib30Bateisi WHGOOPMAIIMOHHBIX CHCTEM NEepCOHATBHBIX
naHHeix MBYJIO «PaifoHHBIH 1EHTp BHEHIKOJbHON paboTel» (manee — WHeTpykums)
omnpenenser O00A3aHHOCTH, TNpaBa W  OTBETCTBEHHOCTb pPAa0OTHUKOB Tpu pabore B
MH(POPMALIMOHHBIX CHCTEMax MepCOHANbHBIX HaHHbIX (Hanee — MUCIT/In).
2.2. TpeboBanusi Hacrosimed WHCTpyKIMH SIBISIOTCS 00s3aTENbHBIMUA JUIS  BCEX
pabOTHUKOB, OCYILIECTBIISIONIMX 00pabOTKy M 3aIIUTy NEpCOHANbHBIX JaHHBIX (nanee — [1/1H) B
WCIIIu — mons3oBareneit UCIIIu (nanee — [Toap3oBaresn).
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2.3. K zammmaemoit nadopmanuu, oobpadareiaemoit B UCII[In MBY]JIO «Paitonnslii
ICHTP BHEMIKOJBHOW paboTel» (mamee — Yupekaenue), oTtHocsarces IIJIH, ciyxeOHas
(TexHONOTHMYECKAsA) MHGPOPMALMs CUCTEMbI 3aAIUUTHI U Jpyras HH(OpPMAIHs OrpaHUYEHHOTO
JocTyna.

2.4. Bce mnomp3oBarenn MCII[lH VYwupexneHuss JOKHBI OBITh O3HAKOMIJIEHBI C
TpeOoBaHUsAMU HacTosed NHCTpyKInMY 01 IOIITUCH.

2.5. Hacrosmas WHCTpyKuusi sBISETCS IOMOJIHEHHEM K JACWCTBYIOUIUM JIOKAJbHBIM
HOPMAaTUBHBIM aKTaM (BHYTPEHHHM JOKYMEHTaM) IO BompocaMm olecredeHusi 0e30MacHOCTH
CBeJeHUM KOH(UIEHIMAIBHOTO XapakTepa, B ToM uucie u [IJIlH, u He wucKiIO4aeT
0053aTeNIbHOTO BBIMIOJIHEHUSI UX TpeOOBaHUI.

3. Jomyck nojib3oBareieil K HHGOPMANMOHHBIM CHCTEMAM MEPCOHAIBHBIX JAHHBIX

3.1. Jomyck monb3oBareneii k padore ¢ [1/{n B UCIIJIH ocymiecTBiIseTCs B COOTBETCTBUHU
¢ «llepeunem momxHocteir paboTHUKOB MBY IO «PailoHHBII LIEHTP BHEMIKOJIBHOH pabOTHI»,
JOTYIIEHHBIX K 00pab0TKe MEPCOHATBHBIX JaHHBIX).

3.2. K camocrosTenpHOl paboTe Ha aBTOMAaTH3MPOBAHHBIX pabOYMX MecTax (manee —
APM), Bxoasmux B coctaB UCII/IH, gomyckaroTcs Jaula, U3y4yuBIINe TPeOOBaHUS HACTOSIICH
WHCTpyKIIMU U JIOKaJIbHBIX HOPMAaTUBHBIX aKTOB M0 3alIUTe MH(QOpPMAIIMK, OCBOUBIINE PABHIIA
skcruryaTauuu APM 1 TeXHUYECKUX CPEJICTB 3allUThI.

3.3. Jlomyck mnpou3BOAMUTCSA TOCTE TMPOBEPKH 3HAHUS Hacrosuied WHcTpykuuu u
MPaKTUYECKUX HABBIKOB B padoTe.

4., O0M3aHHOCTHU MOJb30BATEJA

4.1. Kaxnenii [lonp3oBaTens WMEOIIMA JOCTYN K  anmapaTHbIM — CPEACTBaM,
nporpaMMHoMy obecniedueHuto U aaHHbIM MCIIJIH, HeceT mepcoHanbHYI0 OTBETCTBEHHOCTH 32
CBOMU JCUCTBUS U 0053aH:

4.1.1. Ctporo cobmrojaTh YCTaHOBJIEHHBbIE IIpaBMJa oOOecredeHuss Oe30MacHOCTH
uHpOpMaLKK NpH paboTe ¢ MPOrpaMMHBIMU U TexHU4eckuMu cpenctamu UCII/IH.

41.2. 3HaTh W CTPOTO BHINOJNHATH TMpaBHia pabOTBl CO CPEICTBAMH  3aIIUTHI
uH(popmanuu, ycraHoieHHsIMA B UCIT/IH.

4.1.3. BwimonHATh TpeOOBaHHMS 110 AHTUBUPYCHOH 3allMTe B YACTH, Kacaromiencs
nercreuii [lonp3oBarenei.

4.1.4. HemenneHHO CTaBUTh B M3BECTHOCTb OTBETCTBEHHOro 3a o0ecredyeHue
6e3omacuoctu [1/{n 8 UCIIQn nnu aamunuctparopa UCI/IH:

—  TpU NOJ03PEHUH KOMITPOMETAIH JIUYHOTO apois;

—  HECAHKI[MOHHWPOBAHHBIX (IIPOM3BEAECHHBIX C HAPYLIEHUEM YCTAHOBJIEHHOTO MOPSAKA)
M3MEHEHUHN B KOHQUTYpalluy MPOrpaMMHBIX WK annapatHbix cpeacts UCI/H;

— OTKJIOHEHMH B HOpPMalbHOM paboTe CHUCTEMHBIX W HNPUKIAJHBIX HPOTrPAMMHBIX
CpEACTB, 3aTpyaustomux skcryaranuio UCIH;

—  HEKOPPEKTHOTO ()YHKLIMOHUPOBAHUS YCTAaHOBIICHHBIX CPEJICTB 3aILUTHI;

—  oOHapyXeHHsI HEIIPe1yCMOTPEHHBIX OTBOJIOB Kabeiel U MOJKII0YEHHBIX YCTPOUCTB;

— oOHapyxeHHsI (PaKTOB, IONBITOK HECAHKI[MOHMPOBAHHOIO JIOCTyIa U CIIy4aeB
HapyIICHUs YCTAaHOBJIEHHOIO nopsaka oopadotku [1/1H.
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4.1.5. DKpaH BHICOMOHHUTOPA B MOMEIICHUHU PACIojarath BO BpeMs pabOTHI TakK, 4TOOBI
UCKJIIOYallach BO3MOXKHOCTh O3HAaKOMJIGHHS C OToOpakaeMol Ha HHX uH(poOpManuen
IIOCTOPOHHUMH JIMLIAMHU.

4.2. Tlonp3oBarensm WCII/{x 3ampemaeTcs:

— orkiouaTh (OJOKMpOBaTh) CpelNCTBa 3alIUThl MHGOpPMAUU, MPEAYCMOTPEHHBIE
OpraHU3aIMOHHO-pacnopsaauTeabHbIMU JokyMeHnTamMu Ha UCIIH;

— TPOU3BOJUTH KAaKUE-TMOO WU3MEHEHHUS B DIEKTPUUYECKHX CXEMaX, MOHTaXe H
pa3MeIIeHUH TEXHUYECKUX CPEICTB;

—  CaMOCTOSTENhHO  YCTaHaBIMBAaTh, THPAXKUPOBATh, WIM  MOJIU(DUIUPOBATH
IPOrpaMMHOE o0ecnieueHue, U3MEHATH YCTaHOBJICHHBIN JITOPUTM
(GYHKIIMOHUPOBAHUS TEXHUUECKUX U MPOTPAMMHBIX CPEJICTB;

— oOpabareiBate B WCIIJIH wHpOpManuio M BBIIOJHATH Jpyrue paboThl, HE
npeaycMoTpeHHble iepeuneM npas [lonb3oBatens no gocryny k UCITH;

— coo0maTh (WIM mepeAaBarh) MOCTOPOHHUM JIMIAM JIMYHBIE aTpUOYTHI M MApOJIn
noctytna kK pecypcam UCII/IH;

— paborars B UCII/IH npu oOHapy)eHUH KaKuX-ITMO0 HEUCIPABHOCTEM;

—  OCTaBJIATH BKIIOUEHHBIM 0e3 mpucMoTpa APM, He akTHBU3HPOBAB CPENICTBA 3ALTUTHI
OT HECAaHKLIMOHUPOBAHHOIO JOCTYTIA;

—  YMBIIUIEHHO UCHOJb30BaTh HEIOKYMEHTUPOBAHHBIE CBOWCTBA M OIIMOKH B
MPOrpaMMHOM 00€CIeYeHNUH UM B HACTPOWMKAX CPEICTB 3allUThI, KOTOPHIE MOTYT
MPUBECTU K 03HAKOMJICHHIO C 3aluiiaeMor nHpopMalueil oCTOPOHHUX JIUIL;

— TPOU3BOAWTH IMEpeMelleHUs TexHu4yeckux cpeacts APM ©0e3 cornmacoBanusi ¢
OTBETCTBEHHBIM 3a oOecneuenue 6e3omacHoctu [1/{n B UCITdH;

—  BCKpBIBaTh KOpIyca TeXHHYECKuX cpenctB APM u BHOCUTh MU3MEHEHHUS B CXEMY U
KOHCTPYKIIUIO YCTPOMCTB.

5. Opraau3anusi padoThl €O CbeMHBIMH MAIIMHHBIMH HOCHTEJISAMH HH(OPMALIUH

5.1. Opranuzanus paboThl CO CheMHBIMU MAIIMHHBIMU HOCUTEISIMH HH(pOpMAIUH (1ajee
— CMHHN), conepxamue I/l u uHyro uHpopMannio KOH(QUICHIMAIBLHOTO XapakTepa,
ocymiecTBisieTcsi B cooTrBeTcTBUM ¢ «llopsakoM oOpaiieHuss cO ChbEMHBIMH MalIMHHBIMU
HocutessiMu uHpopmaruu B MBY J10 «PalioHHBIN LIEHTp BHEIIKOJIBLHON pabOThI»».

5.2. Tlonmb3oBarenu 00s3aHBI 3HATh U COOMIOATh YCTAHOBIEHHBIE TPEOOBAHUS MO yUYETy
u xpanennro CMHU.

5.3. CMHMU pomxHbI OBITH 3apeTUCTpUpOBaHbl B «JKypHalie yyeTa CheMHBIX MAlIHHHBIX
HOcHUTeNeH HHPOpMAITHI.

5.4. CMHMU 3akpenuisiercss 3a onpeAeNeHHbIM JIMLOM, HECYIIMM OTBETCTBEHHOCTb 3a
COXpPaHHOCTh U MecToHaxoxaeHue nannoro CMHU.

5.5. Ilpu nHeoOxomumoctu mnepemaun uHpopmanuu Ha CMHU, nuio oTBeTcTBEHHOE 3a
XpaHEHHE YBEJIOMIIIET OTBETCTBEHHOro 3a obecredyeHue OezomacHoctu [/l B HUCII[AH o
HeoOxoauMocTu Tepenayn uHpopmaruu ¢ nomombio CMHU, nocrasnser CMHU mo mecty
Ha3HA4YeHMUsI, TepeaeT MHPOPMAIUIO C HETO U BO3BpAIlaeT €ro Ha MECTO XPaHECHHS.

5.6. Xpanenue CMHMU ocymectBnsiercs:

— aus ¢raem-KapT, CMapT-KapT, KOMITAKT TUCKOB U JIp.) B 3allIUIICHHBIX cehdax;
— jgus CMHU, Bxoasmux B coctaB MCII/IH, mpousBoauTcs ornedyaTbiBaHUE KOpIyca
APM.



5.7. Tlonwp3oBaresnsaM 3amperiaeTcs:

— 3anuceiBath U XpaHuTh [1/IH 1 nHYI0 HHPOPMALINIO KOH(PUACHIINATFHOTO XapaKTepa
Ha HeyuTeHHbIx CMHU;

— ocraenate CMHU 6e3 mpucmoTpa, nepeaaBats X IPYTUM JIMIIAM M BBIHOCHTH 32
IIpeeIIbl KOHTPOIIMPYEMOM 30HBI, 32 HCKIIOYEHUEM CIIy4aeB, B KOTOPBIX pa3penicHa
nepenaya CMHU;

— xpanutb CMHU BOIM3M CHIBHBIX MCTOYHUKOB AJICKTPOMATHUTHBIX M3ITYyYCHHU U
IIPSIMBIX COJTHEYHBIX JIy4EH;

— xpanuTh Ha yuyreHHbIXx CMHU mporpamMmsbl U AaHHBIE, HE OTHOCSIIHUECS K pabodei
uHpOpMaLIUH.

6. Opranu3anus NapoJbLHON 3alMTHI

6.1. Opranuzanus nNaposiabHOM 3aLIUTHI IPOU3BOAUTCS B COOTBETCTBUU ¢ «MHCTpyKIMen
1o mapoasHOU 3amuTe nHpopManuu B MBY JIO «PalioHHBINM IEHTP BHETKOJILHON pabOThD»».

6.2. Jluna, ucmonb3yIOUIUe Mapoiu, 00sS3aHbI:

— XpaHWUTh B TallHE CBOM MapoOJib

— YeTKO 3HaTh M CTPOTO BBIMOJIHATH TpeOoBaHMs HacTosmeil MHCTpYKIUU U Ipyrux
PYKOBOJSIIMX JOKYMEHTOB;

—  CBOEBPEMEHHO COOOIIaTh OTBETCTBEHHOMY 3a obecredeHue Oe3zomacHoctu I1/[H B
NCIIIH 0060 Bcex HEIITAaTHBIX CUTYaIUsIX, HAPYIICHUSX paOOTHl CUCTEM 3aIIUTHI OT
HECaHKIMOHUPOBAHHOIO JOCTYIA, BOZHUKAIOIIUX MPU pabOTe ¢ NapOISIMHU.

6.3. Bo Bpems BBojaa mapojieii HEOOXOAMMO HCKIIOYUATH BO3MOXHOCTH €ro IpOCMOTpa
IOCTOPOHHUMM JIMIIaMU (YEJIOBEK 3a CIIMHOU, HAOJII0ICHHE YETIOBEKOM 3a JIBUKECHUEM IajblIEB B
OpSAMOM BUAMMOCTU WM OTPaXEHHOM CBETE) WJIM TEXHUYECKMMHU CpeJICTBAMU (BHUIEOKaMeEpBI,
dboToanmaparsl 1 Jp.)

6.4. Jlns mpenoTBpalieHHs JOCTYyNa K MePCOHATBHBIM JIaHHBIM, 110JIb30BaTeNb BO BpeMs
nepepeiBa B paboTe 00s513aH OCYIIECTBUTH OJOKHMPOBAHUE CHUCTEMbl Ha)KaTHEM KOMOMHAIMH
Ctrl+Alt+Delete u knonku «brokupoBaTh» Win HaxkatneM komOuHauu Win+L.

6.5. brnokupoBanue ceanca goctyna nois3osarens B MCII/Ix ocymecTBisiercs mocie 15
MUHYT ero 0e31eicTBUs (HEaKTUBHOCTH).

6.6. B cmyuae yrepu maposis paOOTHHK CTaBUT B  M3BECTHOCTb  CBOETO
HEMOCPEACTBEHHOTO PYKOBOJUTENS M OTBETCTBEHHOTo 3a obecreueHue OezomacHoctu I1JIH B
NCTI/Ix s npuHATHSA NOCIEAYIOUUX PEILICHU.

6.7. B cmyuae KoMIpoMmeTaluu napoJs (IpoCMOTpP MOCTOPOHHUMH, pas3riamieHue naposis
U JIp.) HEOOXOAMMO H3BECTUTH CBOETO HEMOCPEICTBEHHOTO PYKOBOAMTENS U OTBETCTBEHHOI'O 32
obecnieuenue 6e3onacuoctu [1/In B UCII/IH ns npuHATHS TOCAEAYIOIINX PEIIECHUH.

7. TlpaBuia padoThl B ceTsIX 0011€ro 10CTyNa U (MJIH) MeXKIYHAPOIHOT0 0OMeHa

7.1. Pabora B ceTsix obmiero nocrymna u Ha snementax UCIIIH, nomkHa OCYIIECTBIATHCS
UCKITIOYUTENLHO B CITY)KEOHBIX IIETISX.
7.2. Tlpu pabote B ceTsix 0OILIEro J0CTyIa 3anperiaeTcs:
—  OCYIIECTBJIATH padOTy MPU OTKIIFOUECHHBIX CPEJCTBAX 3alTUTHL;
— TepedaBaTh IO CETsM 0Omero JocTymna 3ammuimaeMyro uHdopmaiuioo 6e3
WCIIOJIb30BaHUS CPEJICTB MU (ppOBaHUS,
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—  3ampemaercs CKauMBaTh M3 ceTH VMHTEpHET mporpamMMHOEe oOecriedeHue W Apyrue
(ailsibl, €ciM 3TO HE OIPEAETIEHO €ro JOKHOCTHBIMU O0sI3aHHOCTSIMH;
—  3aIpelaeTcs MOCEIIEHUE U UCII0b30BaHue ceTU VIHTEpHET B IMUHBIX LIEIISX.

8. HOpﬂ)IOK YCTaHOBKH OOHOBJIEHH I MMporpaMMHoOro o0ecrneyeHus

8.1. VYcraHoBKe KpYNHBIX OOHOBIICHMH MPOrPaMMHOTO  OOECIEeUeHUs  JOJIKHO
MpeIIecTBOBaTh  TECTHpOBaHME HH(OPMALMOHHOW WHPPACTPYKTYphl Ha  OTCYTCTBHUE
HETraTUBHBIX BO3JICHCTBUI OT yCTaHABINBAEMbIX OOHOBIICHUH.

8.2. B ciyuae oOHapykeHUS HETaTUBHOTO BO3/ICUCTBUS YCTAaHABIMBAEMOTO0 OOHOBJICHHUS
Ha INTaTHOE (YHKIMOHMPOBAHUE WH(POPMALMOHHOW HHOPACTPYKTYpHI, JaHHOE OOHOBJICHHE
YCTaHABJIMBAThHCS HE JI0JKHO T10 coriacoBaHuto ¢ aaMuuuctparopom UCIIIH.

8.3. YcraHOBKE HOBBIX BEPCHi MPOTPAMMHOIO OOECIICUCHHS WJIM BHECCHUIO CEPbE3HBIX
W3MEHEHUH U  JONMOJHEHUH B  JEHCTBYIOIEE MPOrPaMMHOE OOECIEeYEHUE  JIOJKHO
MpeIIecTBOBaTh  TECTHUPOBaHHME HHMOOPMALMOHHOW HMHPPACTPYKTYpPHl Ha  OTCYTCTBHE
HETraTUBHBIX BO3JICHCTBUI YKa3aHHOI'O MPOrPaMMHOT0O O0ECTIeUeHUSI.

8.4. VYcraHoBka MNPOTECTUPOBAHHBIX OOHOBJICHHWN, HOBBIX BEPCHH MPOrPaMMHOTO
ofOecrieyeHHUss WJIM BHECEHHE HW3MEHEHUW M JOIMOJHEHWH B JEHCTBYIOIIEEe MPOrpaMMHOE
o0ecrieyeHne MOXeT OBITh MPOU3BEECHO TOIBKO MO COoryiacoBaHuIo ¢ aqmuaucTparopom UCITx
¥ OTBETCTBEHHBIM 3a oOecrieueHue 6ezonacHocty [1/1n B UCII/]H.

9. TexHos0rusi 00padoTKHU NMEPCOHAIBLHBIX JIAHHBIX

9.1. IIpu nepBuunoMm pomycke k pabore B WCII[n Ilonmp3oBarens 3HAKOMHUTCS C
TpeOOBaHUSIMU PYKOBOJSIIIHNX, HOPMAaTHUBHO-METOJUYECKUX u OpraHu3alOHHO-
pacmlopsiAUNTEIbHBIX IOKYMEHTOB IO BOIPOCaM aBTOMAaTHU3UPOBAHHON 00paboTKH HH(MOpMALINU,
u3ydaeT MHCTPYKIMIO, TMOJydaeT MEPCOHANbHBIA HACHTH(PUKATOP WM JIMYHBIA Mapoib Yy
OTBETCTBEHHOTO 3a obecnieueHue o6e3onacHoctu [1/{n B UCITH.

9.2. B mpomecce pabotsl [lons3oBarens npousBoaut oopadorky [11u B UCITIH.

9.3. Ilpm neobxommmoctu BbBOA IIJJn w3 WCII[IH ocymecTBiseTcst CleAyIOmNUM
obpazoM:

— konupoBanueM [1/In Ha yurennsie CMHU,
— mnepenada [IJ/[H mo kaHamam CBSI3U C O0Os3aTENbHBIM TNPUMEHEHHEM CPENICTB
KpunTorpaduueckoi 3amThl.

10. Cpoxk aeiicTBUS U MOPSI0OK BHECEHHs] M3MEHEHU I

10.1. Hacrosimas MHCTpyKIMS BCTYIAET B CHITY C MOMEHTA €r0 YTBEPKACHUS U JICHCTBYET
OeccpovHo.

10.2. Hacrosmias MHCTpYKIHSI TOAJICKHUT IMIEPECMOTPY HE pexke OJHOTO pa3a B TPHU Toja.

10.3. W3meHeHHMs U JONOJHEHUS B HACTOSIIYI0 WHCTPYKIMIO BHOCATCS TPHUKA30M
Jupekropa YupexaeHus.



NHCTPYKIUA
110 apoJIbHOM 3a1uTe HHpopMannu
B MBY 10 «PailoHHbIH HEHTP BHEMIKOJbHOH PadoThI»

1. TepmuHBbI U onIpeeeHus

1.1. ABToMaTH3UpOBaHHOE pabodyee MECTO — NPOTrPAMMHO-TEXHUYECKUNH KOMILIEKC,
IpeHAa3HAYEHHBIN AJI aBTOMATHU3alMU JESTEIIbHOCTH OIPEIEIEHHOTO BUAA.

1.2. UadopmannoHHas cucTeMa nepcoHalbHBIX TAaHHBIX — COBOKYITHOCTh COAEPIKAIIMXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECHEUMBAIOIINX UX 00pabOTKY HHPOPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB.

1.3. OO6paboTka TEPCOHANBHBIX JaHHBIX — JII000e JAelcTBUE (Oomepaius) WIH
COBOKYITHOCTh  JIeMicTBHII  (omepaiuii), CcOBepIIaeMbIX C  HCIIOJIb30BAHUEM  CPEICTB
aBTOMAaTHU3AlMK WK 0e3 UCIOJNIb30BAHMS TAKUX CPEJICTB C MEPCOHATbHBIMU JaHHBIMH, BKIIOYAs
cOop, 3anmuch, CUCTEMAaTU3aINI0, HAKOIUICHUE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUEHHE, MCIOJIb30BaHUE, Iepenady (paclnpocTpaHEHHe, NPEeJOCTaBICHHE, JOCTYII),
o0e3nnuuBaHue, OJOKUPOBAHUE, yIAICHUE, YHUUTOXKECHUE TIEPCOHAIBHBIX TAaHHBIX.

1.4. KonuneHMaabHOCTh HH(POPMAIUH — 00s3aTeNbHOE JJIS BBINOJHEHHS JIUIOM,
NOJYYHMBIIUM JOCTYI K OIpenesreHHoW wuHpopmanuu, TpeOOBaHWE HE MepeAaBaTh TaKyIo
uH($OPMAILIMIO TPETHUM JIHIIaM 0€3 coracus ee o0aaTens.

1.5. [lepconanbHble naHHBIE — J00as HHPOpPMAIMsA, OTHOCSMIAICS K NPAMO WU
KOCBEHHO ONPEJCICHHOMY WIH ONpeaensieMoMy QpuandeckoMmy Uiy (CyOBeKTy MepcoHaIbHBIX
JTAHHBIX ).

1.6. [Tonp3oBarens MHPOPMAITMOHHOW CHUCTEMBI TEPCOHANBHBIX ITAHHBIX — Pa0OTHHK,
OCYIICCTBIISIOMUN  00pabOTKY TIMEpPCOHANBHBIX JAHHBIX B HH(DOPMAIMOHHOW CHUCTEME
NEPCOHAIBHBIX JIAHHBIX.

1.7. CpenctBo 3ammThl WHPOPMAIMM — MPOrpaMMHOE OOECIeYeHUe, MPOTPaMMHO-
anmapatHoe — oOecrieyeHue, amnmapaTHoe  oOeclieyeHHue, BEIIeCTBO  WJIM  Marepua,
NpeJHa3HAYCHHOE UM UCTIOIb3yeMOe IS 3aIlUThl HHPOPMALIUH.

2. OO01me moJI0OKEeHUSA

2.1. Hacrosmas WucTpykumst mo maponbHOM 3ammrte wuHGOpMamuun B MBYJIO
«PalloHHBIN LIEHTP BHEIIKOIbHON paboTh» (Hanee — MHCTpyKLMs) ycTaHaBIUMBaeT TpeOOBaHUS U
OTBETCTBEHHOCTb IPH OpraHU3alMy MapoJbHOW 3aIIUThl MH(OPMALMU, & TAKXKE OINpEaesseT
NOpPSAJOK KOHTPOJS 3a JACMCTBUSIMM IOJIb30BaTele U 0OCHY)KHBAIOIEro IMepcoHala
MH(POPMALIMOHHBIX CHCTEM NepCOHaANbHBIX TaHHbIX (nanee — MCII/IH) npu paboTe ¢ mapoasimMH.

2.2. TpeboBanus Hactosmied MHCTpYKIMM SBISIOTCS 00S3aTENbHBIMU JUISI UCTIOIHEHUS
BcemMu nonp3oBarersiMu M agmuHuctparopamu  WCIIITn MbVYJIO «PaiioHHbIl 1EHTP
BHEIIKOJIBHOM paboTh» (Hanee — YupekaeHHe), UCIOIb3YIOIUMH B CBOEH paboTe cpeicTBa
BBIUMCIUTEIbHON TEXHUKH.

2.3. Bce monw3oBatenn u agmuaucTparopbl MCII[IH YupexaeHus, WUCHOJIB3YIONINE B
cBoeil paboTe cpeacTBa BBIYUCIUTENBHON TEXHHUKH, JOJKHBI OBITh O3HAKOMJIEHBI C
TpeOOBaHUSIMHU HACTOSTICH MHCTpYKIIMH 1O TIOATTHCH.

2.4. Hacrosmas WHCTpyKIWS SIBISIETCS JIOTIOJTHEHHWEM K JICHCTBYIONIMM JIOKAJIBLHBIM
HOPMATUBHBIM aKTaM (BHYTPEHHUM JOKyMEHTaM) IO BoOIpocaM obOecredeHus 0e30MacHOCTH
CBe/IeHUI KOH(MIEHIMAIBHOTO XapakTepa, B TOM 4YHCJEe M MEPCOHAIBHBIX JAaHHBIX (Janee —
IT/IH), 1 He UCKIIIOYaeT 00s3aTEIHLHOTO BHIOJHEHUS UX TPEOOBAaHUIA.



7

3. TpeOoBaHusi, npeabsiBisieMble K HAeHTH(PUKATOPAM (KoaaM) U MapoJisiM (MOPsIA0K
(popmupoBanus n oOpamIeHUsA ¢ HUMH)

3.1. Amropmsammsi  momb3oBareneit  MCII[lH  ocymiecTBisieTcs  TyTeM  BBOJA
UICHTU(PHUKATOPA U/UIIK TTAPOJISL.
3.2. TpeboBanus k GopMUPOBAHUIO IMAPOJICH U OOPALIICHUIO C HUMH.

3.2.1. Ilapons dQopMupyercs TMpu CO3AaHUM YYETHOW 3allUCH  OTBETCTBEHHBIM
obecnieuenue 6ezomacuoctu [1/In B UCII/IH wim ammunanctparopom MCIIIH, mpu nepBuYHOM
BXOJI€ B YYETHYIO 3aIUCh MAPOb I0JKEH ObITh U3MEHEH BIAICIbIEM.

3.2.2. Bragenblipl IMYHBIX apoJieii 00s13aHbI 00ECTICUNTh X TalHY.

3.2.3. Tlaponu reHepUpyrTCs ¢ y4ETOM CICAYIOIINX TPeOOBaHMIA:

—  TapoJib JOJKEH 3HAaTh TOJIbKO €ro BiaJienell;

—  JUIMHA TapoJis T0JKHA OBITh HE MEHEE 8 CHMBOJIOB;

— B mapoJiie 00s3aTeIbHO JTOJIKHBI IPUCYTCTBOBATh KaK IUQPHI, TaK U OYKBBI Ha
BEPXHEM U HIDKHEM PETUCTPaX;

— Mapoib HE JOJDKEH BKIIOYATh CMBICIOBYIO HArpy3Ky (WMeHa, ¢amuiuy,
HAaMEHOBAHMSA OpraHW3alWd, YW, TOPOAOB H T.JA.), OOIIEHPUHSATHIE
cokpamienus (userOl, password02 w T.I.) W MOCIIEIOBATEIbHBIC COYCTAHUS
kiaBuin kiaasuatypsl (qwertyOl, Uityken12);

—  MakcuUMalbHbIN CPOK JecTBUs aposs cocrasiseT 120 queii;

—  MUHUMAJIbHBII CPOK JEUCTBUS MAPOJIsl COCTABIISACT 2 THS;

— KOJHMYECTBO HEYJAYHBIX TOIMBITOK BXOJa B CHCTEMY, MpPHBOIIIIEE K
OJIOKMPOBKE YUETHOM 3aIIMCH MOJIb30BaTeNs JOHKHO OBITH He Ooiee 6.

3.2.4. TpeboBanus K (OPMHPOBAHHMIO MAPOJICH O0OECIIEUNBAIOTCA TEXHHYCCKUMU
BO3MOXXHOCTSIMU HCIIOJb3YEMbIX OMNEPAlMOHHBIX CHUCTEM, CPEACTB 3alllUThl HH(OpManuu U
WH()OPMAIIMOHHBIX PECYPCOB.

3.2.5. Tlomnass muIaHOBas CMEHa TApOJICH TIOJb30BaTENe MOJDKHA TPOBOIAMTHCS
pEryIsipHO, HE peXe OJHOTO pa3za B IMOJTOJa. BHemIaHoBas cMeHa Mapois MPOU3BOJUTCS B
ClIy4yae ero KOMIpOMETAIMH, a Takxke 1o npockoe moas3oBarens UCIIx.

3.2.6. Xpanenue mnonbs3zoBatensimu VCIIIH 3HaueHui cBOMX Mmaposieid Ha OyMa)KHOM
Hocutene SAITPEILIEHO.

3.2.7. Tlomp3oBaTenb HE HMEET MpaBa COOOIIUTH JIMYHBIA MAposib JPYTUM JIHMIIaM
(pa3permraercss TOJBKO C COTJIACOBAHUS OTBETCTBEHHOro 3a obecredyeHue Oe30MacHOCTH WU
angmunuctpatopa MCII[IH npu Hanuuuu TEXHOJOTUYECKOW HEOOXOJUMOCTH HCIOJIb30BaHUS
UMEH ¥ mapoyieii pabOTHMKOB B HMX OTCYTCTBHE B Cllydae BO3HHUKHOBEHHUS HEIITATOHBIX
cUTyanui, Gopc-MaKOpHBIX 00CTOSITENHCTB U T.11. [10 Bo3parieHnto paboTHUKH 00s3aHBI Cpaszy
K€ CMEHHUTbH CBOM MApOJIM Ha HOBBIE 3HAYCHHS COTJIACHO JaHHOW MHCTpyKInm).

3.3. Tlopsamok cMeHBI aposieil 1 HACHTUPUKATOPOB IIPU U3MEHEHUSX B OPraHN3aIMOHHO-
IITaTHON CTPYKTYype (KaapOBbIEe IEPECTAHOBKH, YBOJbHEHNE PAOOTHUKOB):

3.3.1. Ilpu mpekpaieHuH JeHCTBUS TPYIOBOTO JOrOBOpa ¢ paOOTHUKOM BCE CO3aHHBIE
JUIS 3TOr0 pabOTHUKA y4YEeTHbIE 3amMcu (T0JIb30BAaTENILCKOE MMs) MOJUIeKAT OJIOKUPOBAHHIO HE
Mo3/Hee, 4YeM B JIeHb YBOJNbHEHMA paboTHHKa. [lonHoe ynaneHWe y4YeTHBIX 3amucei
NPOM3BOJUTCS B TEUCHUH S5 paboumx AHEH cO JHS yBOJbHEHHS paboTHWKA. OCHOBaHHEM IS
OJIOKMPOBAHMUS W TIOCJIEAYIOUIETO YAAJICHUs YYETHBIX 3amuceil pabOTHWKA SIBISIETCS 3asBKa,
NpeJICTaBJICHHAs HETOCPEACTBEHHBIM DPYKOBOIMTEIEM YBOJBHIEMOTO HE TO3/HEe, 4eM 3a 3
pabouux IHsI 710 JHS €r0 YBOJHHECHUS.



3.3.2. Ilpu mpoBeneHWH  OPTraHU3AIMOHHO-INTATHBIX  MEPONPHUATHH  (KaapoBbIS
IIEPECTAHOBKM) HEMOCPEACTBEHHBI PYKOBOAUTENb CTPYKTYPHOIO MOJpa3jieneHust o0s13aH
npencraButh aaMuauctparopy MCII/IH 3a8BKy Ha ©3MEHEHUE B IpaBax J10CTyna.

3.4. Tlopsanok neicTBUi MPU KOMIIPOMETALMU UACHTU(UKATOPOB U IMAPOJICH.

3.4.1. Tlox xommpomeralyeld MOHUMAETCS: yTpaTa Maposis yYETHOH 3amucu U (WIIH)
napoJiisi uaeHTu(GuKaropa, pasrialeHue y4eTHOW 3aluCH MapoJis WM Mapois UACHTH(PHUKATOpa
(sIBHass KOMITpOMETALUs), WIIM MHAsl CUTYyalsl, KOTOpas 1aeT OCHOBaHME JUIsl IPEIONI0KEHUS O
HapyLEHUH KOHPUIEHIIMAIbHOCTH NTapoJiel U UACHTU(PHUKATOPOB (HEABHAs KOMIIPOMETALINs).

3.4.2. Tlpu BeIABICHMM (akTa yTpaThl Napojs, pasMVIAlIeHUs [apoiid, Napois
UJECHTU(PHUKATOPA, CAMOI'0 MJIEHTU(UKATOpa M0JIb30BaTEIb 00513aH HE3aMEIJIUTENILHO COOOIINUTh
0 JaHHBIX (PaKTax CBOEMY HENOCPEICTBEHHOMY pPYKOBOJHUTEII0 M OTBETCTBEHHOMY 32
obecnieuenue 6e3onacuoctu [11n B UCIIH wnu agmuauctparopy UCITH.

3.4.3. B cnyyae BbIsBIeHUS (akTa KOMIPOMETAIlMM HACHTU(PHUKATOPOB M Maposen
nonb3oBarens agmuauctpatop MCIIJIH wnm oTBeTCTBEHHBIH 3a oOecredeHrne 0e30macHOCTH
[T[u B UCIIH 00s3aH HEMEAIEHHO 3a0JIOKUPOBATh YYETHYIO 3alIUCh TAHHOTO IOJIb30BaTENs U
HEe3aMeUINTEIbHO IIPOM3BECTU BHEIUIAHOBYIO CMEHY IIapOJIsl JUIsl TOTO MOJIb30BaTEIs.

4, IIpaBa u 00513aHHOCTH

4.1. OcHoBHbIe 3aa1aun agmMuaucTparopa MCII/x:
—  OpraHM3alys yCTaHOBKU CPEICTB UACHTU(DUKALMY U ayTeHTU(UKALIHY;
—  opranuzaius napoibHo# 3amuthl Bo Bcex UCII/H;
—  BbIjaya MEPBUYHBIX MApOJICH, W IEKTPOHHBIX MEPCOHAIBHBIX UACHTH(PHKATOPOB U
11apoJiel K HAM;
—  OCYILECTBICHHE KOHTPOJISI 3a COCTOSIHUEM CHCTEMBl I1apOJBHOM  3aIlUThI
uHpopmanuu B UCIT/IH.
4.2.  Anpvunaucrparop UCIIIx umeer npaso:
— BHOCHUTb NPEIUIOKEHHS II0 COBEPIIEHCTBOBAHUIO CHCTEMBI IAPOJIBHOM 3alllUTBI
uHpopmanuu B UCII/IH;
— TpPHUHHAMATh Yy4YacTHE€ B IUIAHUPOBAHWM MEPONPHUIATHHA IO IAPOJBHOM 3alluTe
uHpopmanuu B UCII/IH ¥ 1m1aHupoBaHUM OCHAILEHUS CPEICTBAMU MJIEHTU(DUKALUU
U ayTeHTU (UKL,
—  OCYIIECTBJISITh KOHTPOJIb COCTOSIHUS CPEJCTB UAECHTHU(PHUKAIMN U ayTeHTU(DUKAIIH B
NCTI/H;
—  MHUIMHMPOBATH CIIY)KEOHbIE IPOBEPKU U Y4aCTBOBAThH B IIPOBEIECHUU pacciie0BaHUN
1o (hakTaM KOMIIPOMETALUY;
— OKas3plBaThb IIOMOIIb B PELIEHUH NpoOJieM, BO3ZHUKAIOIIMX IPU SKCITyaTaluu
CPEICTB UACHTU(DUKAIIMY U ayTeHTU(QUKAIIUHU.
4.3. OO053aHHOCTH B YaCTH NApOJbHOU 3alIUThl MHMOPMAIMK OTPAXKEHBI B MHCTPYKIMH
agmuauctparopa MCIT/IH.
4.4. Tlons3oBarensm MCII/IH B cBOeit paboTe 3amperaercs:
— coolOmarh KOMy-1M0O CBOM JMYHBIA Naposib W/WIM Taposib K JIIEKTPOHHOMY
NEepCOHANBHOMY HJIEHTH(UKATODY;
—  TepenaBaTh KOMY-JIHOO BBIJAHHBIN 3JIEKTPOHHBIN NepCOHAIbHBIA UACHTU(UKATOD;
— ocymecTBIATh BxoJ B omneparuonHsle cuctembl WCII[H u B uHOpManmoHHbIe
pecypchbl O 4y>KMMH UIEHTHU(PUKATOpaMU U TapOJIsIMU;
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—  OTKJIIOYATh CPEJCTBA HICHTU(DUKALNY U ayTCHTH(PUKAIUY.

45. B ciyyae mosBICHHs TMOA03pEHUN Ha (PaKkT KOMIIPOMETAIIMH TMaposi, a TakkKe B
Cly4yae BBISBICHUS WHIUICHTOB ((akTOB M T.I.), CBSI3aHHBIX CO COOSAMH B paboTe CpEACTB
uACHTU(DUKAIIMY U ayTeHTHU(PHUKAIMH, [T0JIb30BaTeIN 00s3aHbl HEMEIEHHO MPOUH(DOPMHUPOBATH
00 3TOM OTBeTCTBEeHHOTO 3a obecneuenue OezonacHoctu [1JIn B UCII/IH nnm anMuHMCTpaTopa
NCTIn.

5. OTBeTCTBEHHOCTD JI0JKHOCTHBIX JIMI B PAMKAX CHCTeMbI IAPOJIbHOM 3a1UTHI
uHopManun

5.1. Ilonp3oBarenu, OTBETCTBEHHBIM 3a obOecrnedueHue Oe3omacHoctu I1/ln B UCII[IH n
anmunuctpatop HWCII[IH HecyT OTBETCTBEHHOCTh 3a HEHAJIEXKallee WCIOJHEHUE WIH
HEHCITOJTHEHUE CBOMX O0s3aHHOCTEH, TPETYCMOTPEHHBIX HacTosime MHCTpyKIne, B ipeennax,
OTIpEICTICHHBIX JIEHCTBYIOIINUM 3aKOHOAATENHCTBOM Poccuiickoit deneparuu. 3a HeCOOI0IeHNE
TpeOoBaHUll 3akoHojaTenbcTBa Poccuiickoil @Pexepanuu  NOpeayCMOTPEHA TIpakJaHCKas,
YTOJIOBHAS, /IMUHUCTPATUBHASA, JUCIUTIIMHAPHAS OTBETCTBEHHOCTbD.

5.2. Tlonmwp3oBatenu, OTBETCTBEHHBIN 3a obOecnieuenue Oe3zomacuoctu I1/[H B UCII[IH u
aagmuauctpatop MCII/IH HecyT OTBETCTBEHHOCTb IO JEHCTBYIOLIEMY 3aKOHOJATEIIbCTBY
Poccuiickoii deneparuu 3a pasriaiieHue CBEACHUN KOH(UICHIIMAIBLHOTO XapaKTepa, CTaBIINX
M3BECTHBIMHU TIPU BBINIOJIHEHUU CIY>KEOHBIX O0S3aHHOCTEW, B TOM YHCJE MPEAYCMOTPEHHBIX
Hacroswen Mucrpykuuen.

6. Cpok aeiicTBHs U MOPSIOK BHECEHUSI M3MEHeHH il

6.1. Hacrosmas MHCTpyKIUS BCTYNAeT B CHIIy C MOMEHTA €€ YTBEP)KICHHS U JICHCTBYET
OeccpoyHo.

6.2. Hacrosmas MHCTpYKITUS MOUICKUT IIEPECMOTPY HE PEkKe OJHOTO pa3a B TPHU Toja.

6.3. U3MmeHeHMs W JIONOJIHEHHs B HACTOALIYI0 MHCTPYKUIUIO BHOCSTCS HPUKA30M
Jupekropa YupexaeHus.
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HNHCTPYKIUA
10 AHTUBHPYCHOM 321U Te
MBY 1O «PailoHHBIH HEHTP BHEMIKOJbHOH PadoThI»

1. TepmuHBbI U onIpeeeHus

1.1. ABToMaTH3UpOBaHHOE pabodyee MECTO — NPOTrPAMMHO-TEXHHYECKUH KOMILIEKC,
[peHAa3HAYEHHBIN JJI aBTOMATHU3alMU JEATEIIbHOCTH OIPEIEIEHHOTO BUAA.

1.2. AaTuBHpyCHas 3aIuTa — 3amUTa HHOOPMAIMM U KOMIIOHEHTOB WH(pOPMaLMOHHOK
CHCTEMBI OT BPEJIOHOCHBIX KOMITBIOTEPHBIX MPOrpaMM (BHPYCOB) (0OHApy:KEeHHE BPEIOHOCHBIX
KOMIIbIOTEPHBIX ITPOrpamMM (BUPYCOB), OJOKMPOBAHUE, U30JIMPOBAHUE «3aPAXKEHHBIX» OOBEKTOB,
yJlaJleHHe BPEAOHOCHBIX KOMIIBIOTEPHBIX IIPOrpaMM (BUPYCOB) U3 «3apa’kK€HHBIX» 0OBEKTOB).

1.3. UndopmaninoHHas cucreMa NepcoHalbHbIX JAHHBIX — COBOKYITHOCTh COAEPKAIMXCS
B 0a3ax JaHHBIX [IEPCOHAIBHBIX JaHHBIX U 00ECHEUUBAIOIINX UX 00pabOTKy MH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/CTB.

1.4. O6paboTka TmEpCOHANBHBIX JaHHBIX — JIO00Oe JelcTBhUe (Omepanus) WU
COBOKYIIHOCTb ~ J€MCTBHI  (omepamuii), COBEpIIaeMbIX C  HCIOJIb30BAHUEM  CPEICTB
aBTOMAaTHU3alMK WK 0€3 UCIIONb30BaHMSI TAKUX CPEJICTB C MEPCOHATbHBIMU JIaHHBIMH, BKIIIOYAs
cOop, 3amuch, CUCTEMATU3AIINIO, HAKOIICHHUE, XpaHEHUe, yTouHeHue (0OHOBIIEHHE, U3MEHEHUE),
U3BJICUEHHE, MHCIIOJb30BaHUE, INepefady (paclpocTpaHEHHe, IpeloCTaBlIeHue, JAOCTYI),
o0e3nnuuBaHue, OJOKUPOBAaHUE, yIAIEHUE, YHUUTOXKEHUE IEPCOHANIBHBIX JTaHHbIX.

1.5. KonduneHunanbHOCT, MHPOpMAMK — 00s3aTeIbHOE ISl BBITIOJIHCHUS JITHIIOM,
HOJYYMBIIUM JOCTYH K OIpelesieHHOW HH(popManuy, TpeOOBaHUWE HE MEepeAaBaTh TaKYIO
UHOPMALIHIO TPETHUM JIHIIaM 0e3 coriacus ee o0agaTens.

1.6. [lepconanbuple naHHBIE — Jr00as WHGOpPMAIMSA, OTHOCSIIASCS K TMPSIMO HIIH
KOCBEHHO ONPEACICHHOMY WU OnpeensieMoMy (Gpru3muecKkoMy JHIy (CyOBEKTY IMepCOHATbHBIX
JTAHHBIX ).

1.7. Ilons3oBarens MH(MOPMAIMOHHONW CHUCTEMbI MEPCOHANBHBIX JaHHBIX — PaOOTHUK,
OCYILIECTBIIAIONIMI  00pabOTKY MEpCOHANBHBIX JIAaHHBIX B HWH(QOPMAIMOHHOW cHCTEMe
NIEPCOHAIBHBIX JaHHBIX.

1.8. CpencTBO aHTUBHPYCHOM 3alllUTBl — MPOrpaMMHOE CPEACTBO, peaIu3yroliee
(GyHKIIMM OOHApYXEHUSI KOMITBIOTEPHBIX MpOrpamMm JHO0 MHON KOMIIBIOTEpHOW MH(pOpMaIuu,
IpeHa3HAYEHHBIX /Il HECAHKIIMOHUPOBAHHOTO YHUYTOXEHHUS, OJOKHMPOBaHUS, MOAU(PUKALINY,
KONUPOBaHUS KOMIBIOTEpPHON MH(pOpManMM WIM  HEUTpanu3aluu  CPEJICTB  3aIIUThI
uH(pOpMalny, a TAaK)KE pearipoBaHus Ha OOHapyKEHUE 3TUX IPOrpaMM U UH(pOpMAaIIUH.

1.9. CpenctBo 3ammrthl MHGOpPMAUMM — MpOrpaMMHOE OOecredyeHue, MpPOorpaMMHO-
anmapatHoe — oOecrieyeHue, amnmapaTHoe  oOeclieyeHHue, BEIIeCTBO  WJIM  Marepua,
NpeJHa3HAYCHHOE UM UCTI0Ib3yeMOe IS 3aIlUThl HHPOPMALIUH.

2. OO01mue moJI0KeHUus

2.1. Hacrosmas Wactpyknus mo antuBupycHoi 3ammre MBYJIO «PaiioHHBIH 1IeHTp
BHEUIKOJIbHON  paboTel» (mamee — VHCTpyKuusl) peryaupyeT BOINPOCHI OpraHu3aluu
AQHTUBUPYCHOM 3aIIUTHI U TPeOOBaHMSI K MOPSAKY IPOBEACHUS aHTUBUPYCHOT'O KOHTPOJIS.

2.2. WHcTpykums ycTaHaBIMBaeT TPeOOBAHMS M OTBETCTBEHHOCTh IPH OpPTaHU3AIUHU
3alMUThl  MHGOpPMAIMM OT Pa3pyLIAIONIEr0 BO3JEHCTBHS BPEIOHOCHBIX MPOTpaMM  —
KOMIIBIOTEPHBIX BUPYCOB.
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2.3. TpebGoBanus HacTosmed VMHCTPYKIIMU SBISIOTCS 00S3aTEIbHBIMU TSI WCTIOTHEHUS
Bcemu pabotHukamMu MBVYJIO «PalioHHBII [EHTp BHEMIKOJBLHON paboThl» (namee —
YupexaeHus ), UCTIOIb3YIOIIMMH B CBOEH paboTe Cpe/icTBa BRIYUCIUTEIHHON TEXHUKH.

2.4. Bce paboTHUKH YUpeKICHHS, UCTOIB3YIONINE AHTHUBUPYCHBIC CPENICTBA, JOJDKHBI
OBITH 0O3HAKOMIICHBI ¢ TPEOOBaHUAMH HacTosIIeH NHCTpyKIIMEeH 10T TIOITUCH.

2.5. Hacrosmas WHCTpyKIUs SBIISETCS IOMOJTHEHHEM K JCWCTBYIOIIMM JIOKATbHBIM
HOPMAaTUBHBIM aKTaM (BHYTPEHHHM JIOKYMEHTaM) IO BoOmpocaMm obecrieuyeHus 0e30MacHOCTH
CBEJICHUIM KOH(PHUACHIUAIBHOIO XapaKTepa, B TOM YHUCJIE U MEPCOHAJbHBIX IaHHBIX (Janee —
[1/11), 1 He UCKITIOYAeT 005I3aTENBHOTO BBIMOJIHEHUS UX TPEOOBAHU.

3. TpeOoBaHusi K AHTUBHPYCHBIM CpeACTBaM

3.1. B VYupexnaeHun K TOPUMEHEHHIO JIOIYCKAIOTCS  TOJIBKO  JIMLEH3MOHHBIC
AHTUBHUPYCHBIE MPOTpaMMHbIE M (WJIM) MPOTrpaMMHO-aINIMapaTHbIE CpeAcTBa (aHTUBUPYCHbBIC
CPEJICTBA), 3aKyIJICHHBIC y pa3paboTurKa YKa3aHHBIX CPEICTB WK €0 OQHUIHAIBHBIX AUIECPOB.

3.2. AHTUBUPYCHBIC CpEICTBA JOJDKHBI (PYHKIIMOHHUPOBATh B TCUCHHE BCErO BPEMCHHU
paboThI CPECTB BBIYMCIUTEILHON TEXHUKH (OT MOMEHTA 3arpy3Kd ONEPAIlHOHHONW CHCTEMBI JI0
MOMEHTA €€ BBITPY3KH).

3.3.  AHTUBUPYCHOE CPEJICTBO HE JIOJDKHO CYIIECTBEHHO 3aTPYIHATh pabOTOCIIOCOOHOCTh
CPE/CTB BBIYMCIIUTEIBHON TEXHUKH HH(DOPMAIIMOHHBIX CHCTEM IEPCOHANIBHBIX JIaHHBIX (J1aiee —
NCTIn).

4. IlpaBa u 00A3aHHOCTH

4.1. AHTUBUPYCHOW 3allUTe MOMJIEKHUT Bcs, oOpalareiBaeMmass B YUpEKICHUH IpU
MOMOIIM CPEJCTB BBIYUCIUTENBHOM TEXHUKHU, HWH(OpPMALUS, HE3aBHUCHUMO OT OTpaHHYEHUI
JIOCTyNa K HEH.

4.2. @aiinpl, TOMELIaeMble B SJIEKTPOHHBIA apXHWB TOJIKHBI B 00SI3aTEIILHOM MOPSAKE
MIPOXOJAUTh AHTUBUPYCHBIN KOHTPOJIb.

4.3. VYcranaBimBaeMoe (M3MEHSIEMOE) TMPOTpaMMHOE OOeCIedYeHrne JODKHO OBITh
MIpEeABAPUTENILHO TPOBEPEHO HA OTCYTCTBUE BHUPYCOB.

4.4. B UCIIH 3anpemiaerca ycTaHOBKa MPOrpaMMHOTO OOecreueHus, He CBSI3aHHOTO C
BBITIOJIHEHHEM  (PYHKIIUH, MPETyCMOTPEHHBIX TEXHOJOTUYECKHM IMPOIECCOM 00pabOTKH
UHpOpMaLIUH.

4.5. ComnpoBoxeHue (peryiasipHoe OOHOBJIEHHE, aHTUBHUPYCHBIH KOHTPOJIb, BBISBICHHE
(bakToB 3apaXkeHUs U MPOBEICHUE CIYKEOHBIX paccleOBaHUN) MPaBUI aHTUBUPYCHON 3aIIUTHI
BO3JIaralOTCs Ha OTBETCTBEHHOTO 3a obOecrieuenue 6ezonacHoctu [1/1x B UCIIT/IH.

4.6. OcHOBHBIE 33]]a41 OTBETCTBEHHOTO 3a obecnieueHue O6e3omacuoctr 1] 8 UCIIH:

— OpraHu3anus mpoiiecca yCTaHOBKH aHTUBUPYCHBIX cpeAcTB B UCII/IH;

— CONPOBOXKJEHUE AHTHUBUPYCHBIX CpencTB (OOHOBIIEHHE, aHTHUBUPYCHBIH KOHTPOJIb,
COTPOBOXKACHHUE JEHUCTBUU TMOJIb30BaTENe B CiydasX OOHApYKEHUS BHUPYCOB,
obecrnieueHne paboTOCIOCOOHOCTH aHTUBUPYCHBIX CPEJICTB);

— KOHTpPOJIb COCTOSIHHSI ~CHUCTEMbl AaHTHBHUPYCHOW 3amUThl  HWHGOpMAIMU B
Yupexnenuu.

4.7. OtBercTBeHHBIH 3a obOecneyeHue OeszomacHoctu Il B MCIIJIH Hecer
OTBETCTBEHHOCTb 3a:

— 32 CBOEBPEMEHHYIO YCTAaHOBKY aHTHUBUPYCHBIX CPEJICTB;
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3a DKCIUTyaTaluio (AaHTUBUPYCHBIA KOHTPOIb, paboOTOCIOCOOHOCTh AHTUBHPYCHBIX
CPEICTB, CONMPOBOXKIEHWE JACHCTBUU TIOJIb30BATEIE B Clydasx OOHapyKeHUS
BHUPYCOB) CUCTEMbI aHTUBUPYCHOM 3aIIUTHI HH(DOpMALINY;

32 CBOEBPEMEHHOE OOHOBJICHHUE JIMIICH3WI Ha aHTUBUPYCHBIE CPEJICTBA;

3a CBOEBPEMEHHOE OOHOBJIEHUE AaHTUBUPYCHBIX 0a3.

OtBercTBeHHBIN 32 obecnieuenne OezonmacHocTu [1/{n B UCIIIH nmeer mpaBo:
BHOCHUTH MPEIJIOKEHUS 110 COBEPIICHCTBOBAHUIO CHUCTEMbl AaHTUBUPYCHOM 3alllUTHI
uHpOpMaLnu;

NPUHUMATh y4YacTHE B IUIAHUPOBAHUM MEPONPHUITHA MO AaHTUBUPYCHOW 3alIuTe
nH(pOpMallMU U IJIAHUPOBAHUU OCHAIICHUSI aHTUBUPYCHBIMU CPEJICTBAMU;
OCYIIECTBIISATH KOHTPOJIb COCTOSIHUSL CPEJICTB aHTUBUPYCHOM 3aIIUTHI HHPOPMAITIH B
Yupexnenuu;

WHULIUUPOBATH CIIy>)KEOHbIE MMPOBEPKU M Yy4aCTBOBATh B MIPOBEACHUM PACCIICIOBAHUIM
no ¢akram 3apaxkenus Bupycamu MCII/IH 1 cpecTB BRIUMCIUTEILHON TEXHUKH;
OKa3bIBaTh IIOMOINb B PEHICHUU MPOOJIeM, BO3ZHUKAIOMIMX TMPU IKCIUTyaTalUuH
CPE/ICTB AaHTUBUPYCHOM 3aIlIUTHI.

[Tonmb30BaTeNh AHTUBHPYCHOTO CPEACTBA — JIMIIO, HA paboyeM MecTe KOTOpOro

MMPUMCHSACTCA aHTUBUPYCHOC CPCJACTBO.

4.10.

5.1.

[Tonb3oBaTensiM aHTUBUPYCHBIX CPEICTB 3alPEIAETCS:

MEHSTh HACTPOMKH WM OTKJIKOYAaTh CPEACTBA AHTUBUPYCHOW 3aIUTBI BO BpPEMS
padoTHI;

WCIIOJIb30BaTh CPEACTBA AHTUBUPYCHOW 3alllUThl, OTJIIMYHBIE OT YCTAHOBJICHHBIX
CPENCTB;

0e3 paszpeleHusi OTBETCTBEHHOTo 3a obecmneuenue 6e3omacHoctu [/l B UCIIH
KOITUPOBATh JTFOOBIE (hailyibl HA CheMHBIC HOCUTEIN WH(GOPMAIUY, YCTAaHABIMBATH H
UCIIOJIb30BaTh JI000€ MporpaMMHOE oOOecreuyeHrne, He MpeIHa3HAa4yeHHOe JUIs
BBITIOJIHEHHUSI CITY>)KEOHBIX 3a71a4.

5. Tlopsinox M MepuMoANYHOCTH OOHOBJICHHS AHTUBMPYCHBIX a3

CBoeBpeMeHHOe OOHOBIEHME ©0a3 JaHHBIX CpPEACTB AHTUBUPYCHOM 3alUThI

uHpOpMaLlUK  SBJISETCd HEOTheMJIEMOW uvacTbio obecredeHuss 3()(EKTUBHOW TONUTUKU

AQHTUBUPYCHOMW 3alIUThI HH(OPMALINH.

5.2.

VYcraHoBke OOHOBJICHHMH JOJDKHO mpenmiecTBoBaTh TectupoBanne MCII[IH Ha

OTCYTCTBHUEC HCTaTUBHBIX BO3)1€I71CTBHI>1 OT BHOBb YCTaHAaBJIMBACMBIX OOHOBIICHUH.

5.3.

YcTraHOBKE HOBBIX BEPCUM MPOTrpaMMHOTO 00€CIeUeHUs UM BHECEHHIO U3MEHEHHI

W JIOTIOJHEHWH B JEUCTBYIOIIEE MPOTpaMMHOE OOECIeueHHe OJDKHO MPEIIIeCTBOBATh

tectupoBanue VMCIIJIH Ha OTCYTCTBHE HETaTUBHBIX BO3JCHCTBHI yKa3aHHOTO MPOTPaMMHOTO
obecneueHus.

5.4.

[TeproanuaHOCTh OOHOBIICHHS AHTUBUPYCHBIX 0a3:

oOHOBIIeHHE aHTUBUPYCHBIX 0a3 st Bcex MCIIJIH, mmeromux MOAKIIOYEHUE K
CeTsIM OOIIEero MOJIb30BAHUS M CETSIM MEXIYHAPOAHOTO HHPOPMAIIMOHHOTO 00OMEHa,
TOJKHO OBITh €KeJHEBHBIM. VICTOUHWUK OOHOBIIEHHS — CEpBEp pa3paboT4HKa
AHTUBUPYCHOTO CpEICTBA, JHOO COOCTBEHHBIM IICHTPATH30BAHHBIA CETEBOM
WCTOYHHK OOHOBJICHUH, TMOJyJaronuii OOHOBJICHHUS C cepBepa pa3padoTuuka
AHTUBHPYCHOTO CPEJICTBA.
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oOHoBeHne aHTUBUPYCHBIX 0a3 st MCII/IH, HE UMEIOMUX MOAKITIOYEHHE K CETSIM
00IIIero TOJIb30BaHUSA M CETSAM MEXIYHApOJHOTO0 HWH(OpPMAIMOHHOTO OOMEHa,
O0OHOBJICHHE JOKHO OBITH HE MeHee | pas3a B Hezento. MIcTOYHMKOM OOHOBJICHHS B
JAHHOM cIy4yae SIBJISIIOTCS aHTHUBUPYCHBbIE 0asbl, 3allMCaHHbIE Ha IMPEABAPUTEIILHO
YUTEHHBI B YCTAHOBJICHHOM MOPSIKE ChEMHbII MAITUHHBIA HOCUTEh HHPOPMALIHUH.

6. HOpﬂ)IOK H NEPUOAUYHOCTDH NMPOBCACHUA AaHTUBUPYCHOI'0O KOHTPOJIH

OObeKkTaMM aHTUBUPYCHOT'O KOHTPOJIS SIBJISIOTCS:

JKECTKHE MarHUTHBIC JUCKU pabouux crannuii u cepsepoB CII/H;

CEeTeBbIC XpaHWIHILA (CUCTEMbI XpaHEHUS JaHHbIX );

ONEepaTUBHAS U CUCTEMHAsS IAMATh CPEJICTB BHIYMCIUTEIbHON TEXHUKU;

ChEMHBIE MAIIMHHBIC HOCUTEN NHPOPMAIUH;

BXOJISIIIMA M UCXOMSIINNA KOHTEHT (BeO-Tpaduk);

dainpl, mody4aeMmble M TepeAaBacMble dYepe3 CETH OOIIEero IOJIb30BAHHS H
MEXIYHApOAHOTO UH(GOPMAIITMOHHOTO 00OMEHa;

MIOYTOBBIC COOOIIEHUS IIEKTPOHHOHN TTOYTHI.

AHTHBUPYCHBI KOHTpPOJIb BXOASIICH HWH(OpPMAIMM CO CHEMHBIX MAIIMHHBIX

HocuTene uHpopManuu HEOOXOAUMO MTPOBOAUTH A0 TMepeHoca WHGOpMaluu Ha KECTKUN
MarHUTHBIM JAHMCK paboueill cTaHMM WU ceTeBoil nuck. Mudopmanus, mnomydaemas 1o
TEJICeKOMMYHUKAIIMOHHBIM KaHallaM, JOJDKHA TMPOBEPSATCS BO BpeMs, HIM cpa3zy Ioclie
nonyueHusi. Konrpons ucxopsmeid uHbopManuu HEOOXOAMMO MPOBOAUTH HEMOCPEACTBEHHO

nepea OTIPaBKOH (3aMUChiO0 HA CHEMHBIN HOCUTEIh).

6.3. Buasl u nepHOAMYHOCTS AHTUBUPYCHBIX IIPOBEPOK MPEICTaBICHBI B Ta0mume 1.
Tabmuna 1
e OOBEKT KOHTPOJIS Bun npoBepku ey Qs
n/n IPOBEPKU
1 JKecTkume MarHUTHBIE JUCKH pabounx IlosHas npoBepka 1 pa3 B Mecs1L
ctanuuii u cepepoB UCII/Ix BricTpoe ckaHupoBaHHe 1 pa3 B HezeMIO
5 CeTteBble XpaHHIHIIA (CUCTEMbI XpaHEHUSI TTosHas mposepka 1 pas B mecsn
JIAHHBIX )
3 OnepatuBHas U cucTeMHast maMsTth cpencts  |IlonHas npoBepka 1 pa3 B Mecs1l
BBIYHUCIIUTEIbHON TEXHUKU BeIcTpoE ckaHUMpOBaHUE 1 pa3 B HezeNIO
4 |CpeMHbIe MalTMHHBIE HOCcUTEMHN nHMopmanuu |[lomHas mpoBepka Tpu kaxaom
MOJIKJIIOYEHUH
MuHUMaIbHO HEOOX0ANMOE TpeOOBaHUE -
5 |Beb-Tpaduk HaCTpOIKa aHTUBUPYCHOIO CPELCTBA 110 ITocTosiHHO
YMOJTYaHHIO
@Dailnbl, I0JIy4aeMbIE U NIEPENABAEMBIE YEPE3 IIpu xaxzaom
6 |cern oOiero noyb30BaHUSA U IMonnast mpoBepka MOJTYYEHUN U
MEKAyHAPOIHOTO HH(POPMAIMOHHOTO 00MeHa OTIIPaBKe
MuHnManabpHO HeoOxoanmoe TpeboBanue - | [Ipu kaxxaom
7 |Ilo4roBble COOOIIEHNS 3IEKTPOHHOMN ITOYTHl  |HACTPOHKA AHTHBUPYCHOTO CPEJICTBA I10 MOTYYEHUN U
YMOJTYaHHIO OTIIpaBKe

7.1.

7. Tlopsinox aeiicTBUIi MpH 00HAPYKEHUU BUPYCOB

OcCHOBHBIMU TyTAMH TNpOHUKHOBeHUs BupycoB B HMCII[IH sBistoTcs: mo0ble

ChbEMHbIE MalIMHHbIE HOCUTENU HH(OpMALNU, 3JIEKTPOHHBIE MOYTOBbIE COOOILIEHUS, TpadUK,

MOJIyJaeMbIi M3 CETeH OOIIEro MOJIb30BAaHUS U CETEeH MEXIYHApOJIHOTO0 HH(POPMAIIMOHHOTO

oOMeHa, paHee 3apakeHHbIe padoune CTaHIINK U cepBepa.
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7.2. B cinydyae oOHapy>XeHHsI BUPYCOB IPH BXOJHOM KOHTPOJI€ CHEMHBIX MAIIMHHBIX
Hocutenel umHbopManuu, (aiaoB HIM 3JIEKTPOHHBIX IMOYTOBBIX COOOIICHUM, IOJIB30BATEIh
JIOJIKEH:

— HEMEeIJICHHO MPUOCTAaHOBUTH Bce pabOTHI HA CBOEH paboueli CTaHIINY;

— Ccoo0muUTH OTBETCTBEHHOMY 3a obOecnieuenue 6ezonacHoctu [1/Jn B UCITIH o daxTe
oOHapyXeHHs BUPYCa,;

— TPUHATH COTJIAaCOBAaHHBIE C OTBETCTBEHHBIM 3a obecmeueHue OezomacHoctu I1/[H B
UCII[H wMepsl MO JOKanu3allMd U YAAJEHUIO BHpyca C HCIOJIb30BAHUEM
AHTUBUPYCHBIX CPE/CTB.

7.3. llpu HEBO3MOXXHOCTH JHMKBHUIAIMM  TOCJIEJICTBUH  BUPYCHOIO  3apakKCHUS
OTBETCTBEHHOMY 3a obecnieuenue 6e3onacuoctu [11n 8 UCII/IH HEeoOxommuMmo:

— coo0muTh O QakTe OOHAPYKEHHUS TMPOrPAMMHBIX BHPYCOB B OpPraHM3AIHUIO,
OCYIIECTBISIIOIIYI0  TEXHUYECKYIO MOAJEPKKY  IKCIUTyaTalllu CPEICTB
AHTUBUPYCHOMU 3aIUTHI HH(OPMALIUU;

— 32apXMBHPOBATh  3apakeHHbIe  (aillbl HW  HANpaBUTh C  [PHIOKCHHEM
COOTBETCTBYIOILIETO COIMPOBOIUTEIBHOTO JOKyMEHTa B OpraHH3aIlHIo,
OCYIIECTBISIIOIIYID  TEXHUYECKYIO MOANEPKKY  JKCIUTyaTalllu CpEeICTB
AHTUBUPYCHOM 3aIIUTHI HH()OPMALIUH.

7.4. llpu nonyyeHun MHGOPMALMKA O BO3MOXKHOM HApYIICHUU JIUOO BBISABICHUM (DakTa
HapymeHus TpeboBaHuii Hacrosimedl MHcTpykumm pabora Ha pabodell cTaHIMK JTAHHOTO
MIOJIb30BATENsl HE3aMEIIUTEIbHO OJOKHUPYETCsS O PEHICHUI0 OTBETCTBEHHOTO 3a OOecreyeHHe
6ezonacuoctu [1/In B UCIT/IH.

7.5. ®axThel MOAM(UKAIUY U pa3pyIICHHUs JaHHBIX HA CepBEepax WM pabOUYMX CTAHIUSX,
3apakeHHE UX BHpPYCaMH, a Takke OOHapyXeHHE IPYTHX BPEIOHOCHBIX MPOTpaMM — BCE ATO
OTHOCUTCS K 3HAUYMMbIM HapylleHusM Oe3omacHocTH HH(OpMAMM U JOJDKHBI  OBITh
MIPOAHAIU3UPOBAHBI TOCPEIACTBOM MPOBEICHUS CIIY>)KEOHOTO pacciieJOBaHMUs.

7.6. CnyxeOHoe paccieloBaHME MPOBOJUTCS KOMHUCCHEW, Ha3HAuaeMOM NpUKa30M
Hupektopa VYupexnaenus. B cocraB komuccun B 00s3aT€IbHOM MOpPSAKE BKIHOYACTCS
angmunuctpatop MCIIJIH, oTtBeTcTBeHHBIN 3a oOecrieuenue Oe3omacHoctu [1/In B WCII/H,
HEINOCPE/ICTBEHHbII pPYKOBOJIUTENb paOOTHUKA, AonmycTuBlero ¢akt kommpomeranuu. [lpu
HEO0OXOJUMOCTH B COCTaB KOMUCCUU MOT'YT BKJIIOUAThCS IPyrue paOOTHUKH.

7.7. Pe3ynbraThl pabOThl KOMUCCUH OQOPMIISIFOTCSI aKTOM. AKT MOJJIEKHUT YTBEPKIEHUIO
Jupekropa YupexaeHus.

7.8. B mpornecce paboThl KOMHCCUU 00s13aTEIBHBIMU JUIsl YCTAHOBJICHHUS SBISIFOTCS:

— Jara u BpeMs 3apaxeHus (0OHapy>KEeHUs 3apakeHus);

— O®UO, nomKHOCTh U MOJpa3elieHue pabOTHUKA, TEXHUYECKOE CPEACTBO KOTOPOTO
3apak€HO BUPYCHOM ITPOTrPaMMOi;

— YPOBEHb KPUTUYHOCTH 3apPA’KEHUS;

— 00CTOSATENHCTBA, CIIOCOOCTBOBABILNE 3aPAXKECHUIO;

— uHGOPMaLMOHHBIE PECYPCHI, 3aTPOHYTHIE 3apaKEHUEM;

— XapakTep U pa3Mep peabHOIr0 U MOTEHIIUAILHOTO yiepoa.

7.9. B xopxe cBoeii pabOThl KOMUCCHS MOXKET 3alpaiinBaTh 00BICHUTEIBHBIC 3aIUCKA OT
pabOTHUKOB, IOJ03PEBAEMbIX B BHHOBHOCTU 3apakKeHHUs (IIyTeM HUCBMEHHOIrO 3ampoca HX
HEINOCPEICTBEHHBIM pyKoBoauTeNsiM). OObACHUTENbHAS 3alKCKa J0JKHA OBITh MpeCTaBlieHa
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KOMHCCHH B TeUeHHE 3 (Tpex) pabouux JHEH C MOMEHTA IMOCTYIUICHHs 3ampoca. B ciydae oTkasza
NPEOCTaBUTh OOBSICHUTEILHYIO 3aIUCKY, JaHHBIH (DaKT OTpayKaeTcs B aKTe.

7.10. VHHYTOXXEHHE MATEPUAIOB paccieloBaHUsl (AKTOB 3apaKCHUs OCYIICCTBISCTCS B
COOTBETCTBUH C YCTAHOBJICHHBIMU TPEOOBAHUSAMH IO JIEJIONPOU3BOACTBY U HOMEHKIATYPOU €.

8. OTBeTCTBEHHOCThH

8.1. Ilomw3oBatenu m OTBeTcTBEeHHBIM 3a obOecrneueHue OesomacHoctu I1[ln B MCIIIn
HECYT OTBETCTBEHHOCTh 3a HEHAJUIe)KAlllee WCIOJHEHWE WM HEHWCIOJHEHHE CBOMX
00s13aHHOCTEH, TPETyCMOTPEHHBIX Hacrosmieln HMHcTpykmnueit, B mpenenax, omnpeaeaeHHBIX
JIEHCTBYIOIIMM 3aKOHOJATENhCTBOM Poccuiickoit denepanun. 3a HecoOoeHne TpeOOBaHUM
3akoHomarenbcTBa  Poccmiickonn  @enepanuu  IpeAyCMOTpEeHa TpaXkJaHCKas, YroJIOBHAs,
aJIMUHUCTpATUBHAS, TUCIUIUIMHAPHAS OTBETCTBEHHOCTD.

9. CpOK JeCTBUA U MOPAAOK BHECCHUA H3MEeHEeHHH

9.1. Hacrosmas MHCTpyKLKs BCTYIAET B CHIIy C MOMEHTA €€ YTBEPKIEHUS U IeHCTBYET
OeccpovHo.

9.2. Hacrosmas MHCTpyKIUS MOUIEKUT MEPECMOTPY HE PEKe OJHOTO pa3a B TPU roja.

9.3. U3MeHeHuss W [OMOJHEHHA B HACTOANIYI0O VHCTPYKIMIO BHOCSTCS MPUKA30M
Jupexropa YupexaeHus.
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HNHCTPYKIUA
10 OPraHU3alMHU Pe3epPBUPOBAHNS U BOCCTAHOBJIEHHS PA00TOCIOCOOHOCTH TEXHUYECKHUX
CpeICTB M MPOrPaMMHOI0 o0ecrieyeHus, 0a3 JTaHHBIX M CPEJCTB 3aIUMThI HHpopManuu
B HH(OPMANIMOHHBIX CHCTEMAX MEPCOHAIBHBIX JaAHHBIX
MBY 1O «PailoHHbIH HEHTP BHEMIKOJbHOH PadoThI»

1. TepmMuHbI U onpeaesIeHUsI

1.1. ABToMaTH3UpOBaHHOE pabodyee MECTO — NPOTrPAMMHO-TEXHUYECKUH KOMILIEKC,
IpeIHAa3HAYEHHBIN JJ11 aBTOMATHU3alUK JESTEIbHOCTH OIIPEIEIIEHHOTO BUAA.

1.2. UadopmannoHHas cucTeMa nepcoHalbHBIX TAHHBIX — COBOKYITHOCTh COAEPIKAIIMXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIIEUYMBAIOIINX UX 00pabOTKy MH(POPMALMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB.

1.3. OO6paboTka TEPCOHANBHBIX JaHHBIX — JII000e JAelcTBUE (Omeparus) WIH
COBOKYITHOCTh ~ JIeMcTBHII  (omepaiuii), COBepIIaeMbIX C  HCIIOJIb30BAHUEM  CPEICTB
aBTOMATHU3AIMK WK 0€3 MCIONBb30BAHMS TAKUX CPEJICTB C MEPCOHATBHBIMU JaHHBIMH, BKIIOUYAs
cOop, 3aIUCh, CHCTEMAaTU3alINI0, HAKOIIJICHHE, XpaHEeHHEe, YTOUHeHHEe (0OHOBJICHUE, H3MEHEHHE),
U3BJICUEHHME, MCIOJIb30BaHUE, Iepefady (paclpocTpaHEHHE, NPEeJOCTaBICHHE, JOCTYII),
o0e3nnurBaHue, OJIOKHPOBAHUE, YAIIEHUE, YHUUTOKEHHUE IEPCOHATbHBIX JaHHBIX.

1.4. KonduneHMaapHOCTh HH(POpPMAIUK — 00s3aTeNbHOE JJIS BBINOJHEHHS JIUIOM,
NOJYYHMBIIUM JOCTYN K oOIpeneneHHod wuH(opMmanuu, TpeOoBaHHWE HE IepelaBaTh TaKylo
uH(pOPMAIIMIO TPETHUM JIHIIaM 0e3 coryacus ee o0aaTens.

1.5. [lepconanbHble naHHBIE — J00as HHPOpPMAIMsA, OTHOCSMIAICS K NPAMO WU
KOCBEHHO ONPEJCICHHOMY WIH OompefenseMomMy puzndeckoMy Uity (CyOBEKTY MepcoOHaTbHBIX
JTAHHBIX ).

1.6. [Tonp3oBarens MH(POPMAITMOHHOW CHUCTEMBI MEPCOHANBHBIX IaHHBIX — Pa0OTHHK,
OCYIICCTBIISIOMUA  00pabOTKY IMEpPCOHANBHBIX JAHHBIX B HH(DOPMAIMOHHOW CHUCTEME
NIEPCOHATBHBIX JIAHHBIX.

1.7. CpeacTBO aHTHBUPYCHOM 3alllUTHl — TMPOTPAMMHOE CPEICTBO, pPEeaU3YIOIee
(GyHKIMN OOHapY)KEHUSI KOMIBIOTEPHBIX MpOrpamm JHO0 MHOH KOMIBIOTEPHON HMH(pOpMaIuH,
MpeHa3HAYEHHBIX NI HECAHKIIMOHUPOBAHHOTO YHUYTOXEHHS, OJOKHUPOBaHUS, MOAU(PUKAIINY,
KOMUPOBAaHUS KOMIBIOTEpHON wuHOpManuu WiIM  HEUTpanu3alMu  CPEJICTB  3aIIUTHI
uH(pOpMaIInK, a TAK)Ke pearipoBaHus Ha OOHAPYKEHUE ITUX MPOrpaMM U HHPOPMAITHIH.

1.8. CpenctBo 3ammTbl WHPOPMAIMU — TPOrPaMMHOE OOECIeYeHUE, MPOTPaAMMHO-
anmapatHoe — oOecliedeHue, anmapaTHoe  o0ecredyeHue, BEleCTBO WM  Marepual,
IpeHa3HaYeHHbIE WIH UCIIOJIb3YEMBbIE I 3alllUThl HH(OPMALIHH.

2. O0mmMe mMoJI0KEHUA

2.1. Hacrosimas WMHCTpyKIus MO OpraHu3ali pe3epBUPOBAHUS U BOCCTAHOBIICHUS
paboTOCTIOCOOHOCTH TEXHUYECKUX CPEACTB M MPOrpaMMHOro obecreueHus, 0a3 JaHHBIX U
CpEeZCTB 3aIUThl HH(POPMALIUU B HH(OPMAIIMOHHBIX CUCTEMax MepcoHaNbHbIX AaHHBIX MBY IO
«PalfoHHBIM LIEHTp BHEIIKOJIBHOW paboThl» (nanee — WHCTPYKIMs) yCTaHABIMBAET OCHOBHBIE
TpeOOBaHUS K OPTaHU3alMU PE3EPBHOTO KOMMMPOBAHUS (BOCCTAHOBJICHHUSI) IMIPOTPAMM U JTAaHHBIX,
XpaHsAmUXcs B 0a3axX JaHHBIX WH(POPMAIMOHHBIX CHCTEM TEPCOHANBHBIX JAaHHBIX (Jajee —
NCII[Irn) MBY IO «PaiioHHBIH IIEHTP BHEIIKOJIBHON paboThI» (mHanee — YUpeKIeHHE), a TaKKe
K PE3epBUPOBAHHIO AIMAPATHBIX CPEIICTB.

2.2. Hacrosmas UHcTpykuus pa3paboTaHa ¢ 1enbio:
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OTIpeNieNIeHUs] KaTeropuu MHPOpMAaLUK, MOAJeKaIIeld 0053aTebHOMY pE3epBHOMY
KOIMPOBAHUIO;

ONpENENeHUss IPOLENYypbl  pPE3EpPBUPOBAHMS  JAHHBIX JUIS  I[OCJIEAYIOLIEro
BoccTaHoBJIeHHs paboTocrnocooHocTr UCIIJIH nipu MOJHON WM YaCTUYHOHM ToTepe
uH(OpPMalLIMH, BBI3BAHHOW COOSMHU WIJIM OTKAa3aMM anapaTHOTO MM IPOTrPaMMHOTO
oOecrieueHus, OMMOKaMHM TOJb30BaTeNIel, Ype3BbIYANHBIMU O0OCTOSATEIHCTBAMHU
(Tmokapom, CTUXUHHBIMU OCICTBHSAMU U T.1.);

OTIpeNieNIeHUs] TOPAIKAa BOCCTAHOBIICHUS WH(GOpPMAIMKA B CIy4ae BO3HUKHOBEHUS
TaKkol HEOOXOAMUMOCTH;

yIOPAI0YCHUS pabOThl U ONpPEICNCHHs] OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
CBSI3aHHOU C pPE3EPBHBIM KOMMPOBAHUEM M BOCCTAHOBIIEHUEM WH(pOpMAIINH.
HeiictBue Hactosdmend HMHCTpykuuM pacnpocTpaHSeTCs Ha BCEX IOJIb30BaTElICH

UCTIn YupexneHnus, a Takke Ha OCHOBHBIE CHCTEMbI 00eCIIeYeHNs HEMPEPBHIBHOCTH pabOThI U
BOCCTAHOBJICHHSI PECYPCOB NPU BO3HUKHOBEHUH aBAPUNHBIX CUTYAIlHii, B TOM YHUCIIE:

2.4.

CUCTEMBI )KM3HEO0ECIICUeHNSI TEXHUUECKUX CPE/ICTB;

CHCTEMBI 00ECTICYeHHS 0TKa30yCTOMYNBOCTH;

CHCTEMBI PE3EPBHOIO KOIIMPOBAHUS U XPaHEHHsI JaHHBIX;

[Tox pe3epBHBIM KONMpPOBaHMEM HMH(GOpPMALMK TOHUMAETCS CO3JJaHUE W30BITOUHBIX

KOMUN 3amuinaeMoil uHGOpMalMK B SJIEKTPOHHOM BHJAE JUIsi OBICTPOrO BOCCTAHOBIICHUS

paborocnioco6HocTr MCII/IH B citydae BOSHMKHOBEHHsI aBapUWHOW CHUTYallMH, TTOBJICKIIECH 3a

co00i1 MOBpEXIEHUE WU YyTPaTy JAHHBIX.

2.5.
KaTeropuii:

2.6.

P€3€pBHOMy KOIMMUPOBAHUIO TOIAJICIKUT I/IH(l)OpMaIII/Iﬂ CICAYIOMUX OCHOBHBIX

uH(popmanus, oopadbaTeiBaemas mosib3oBarensimu B UCII/IH, a Taxke uHpOpMAaIus,
HeoOxoauMasi Jisi BocCTaHOBIeHUS paborocnocodonoctn MCII/[H, B T.4. cuctem
ynpasieHus 6a3amu aaHHbIx (nanee — CYBJ]) obuiero noiap3oBaHus U CIPaBOYHO-
MH(POPMALIMOHHBIX CUCTEM OOLIEro NCIOIb30BAHNUS;

paboyrie KoUK yCTaHOBOYHBIX KOMIIOHEHTOB IPOTrPAaMMHOI0 oOecredeHus 0011ero
Ha3HAYeHUs] M CHELMATU3UPOBAHHOIO IPOTPAMMHOIO OOECHEeYeHUs CEpPBEPOB HU
pabounx CTaHIIHIA;

uH(popMalrs, HeoOxoauMas JUIsl BOCCTAHOBJICHHUSI CEPBEPOB U CHCTEM YIIPaBJICHUS
6azamu  ganHbIXx  MCIIJIH, 7OKalmpbHON  BBIYMCIWUTEIBHOW CETH, CHCTEMBI
AIIEKTPOHHOI'0 IOKYMEHTO000pOTA;

perucrpaionHas HHGopMaIus CUCTEM 3alllUThl HH(OpMaLIUY;

npyras uHpopmarus MCII/IH, mo MHEHMIO MOJB30BaTeNe, aJAMHUHUCTPATOPOB
NCTI/In 1 oTBeTCTBEHHOIO 3a obOecredeHre 0e30MacCHOCTH MEPCOHAIBHBIX JaHHBIX
(manee — II[Jn) B UCII[dH, sBastomascss KPUTHYHON s pabOTOCIIOCOOHOCTH
NUCTI/dn.

Hacrosiias MHCTpyKuusi gBAsieTCS JOMOJHEHUEM K JICHCTBYIOIIMM JIOKAJIbHBIM

HOPMATUBHBIM aKkTaM (BHYTPEHHUM JIOKYMEHTaM) IO BOIpocaM obOecredeHus 0e30MacHOCTH

CBEICHUN

KOH(l)I/II[CHI_II/IaJ'ILHOPO XapaKkTepa, B TOM HYUCIC U HI[H, N HC HCKIIYaAcCT

00513aTEILHOTO BBINOJIHEHUS UX TpC6OBaHHﬁ.

3. OOmme TpeGOBaHMS K pe3ePBHOMY KOINIMPOBAHUIO



18

3.1. B HHcTpykuuu pe3epBHOr0 KOMMPOBAHUS OMUCHIBAIOTCS JEHCTBUS MPY BHINTOIHEHUH
CIEAYIOLIUX MEPOIPUATHIA:

— pe3epBHOE KOMHPOBAaHHE C YyKa3aHWEM KOHKPETHBIX PE3epPBUPYEMBIX JaHHBIX H
armapaTHBIX CPEJICTB (B cllydae HEOOXOIUMOCTH ),

—  KOHTPOJIb PE3EPBHOI0 KOIMPOBAHUS;

—  XpaHEHME PE3ECPBHBIX KOMUM;

—  TIOJTHOE€ WJIM YaCTMYHOE BOCCTAHOBJICHUE JIaHHBIX.

3.2.  ApXuBHOE KOMHMPOBAaHUE PE3epPBUPYEMOIl HH(POPMALIUU POUZBOAUTCS MIPH MOMOIIU
CHEUHMATU3UPOBAHHBIX MPOTPaAMMHO-aNNApaTHBIX CHUCTEM pEe3epBHOrO KomupoBaHus. Cucrema
pPE3epBHOrO0 KONMUPOBAHMS JOJDKHA OO0ECHEUnTh IPOU3BOJAUTEIBHOCTD, JOCTaTOYHYIO IS
coxpaHeHHss HMH(pOpMAIMM, yKa3aHHOH B M. 2.5, B YCTaHOBJCHHBIE CPOKM U C 3aJaHHOU
NEPUOTUIHOCTHIO.

3.3. TpeboBaHus kK TEXHHUECKOMY 00ECIIEYEHHUIO CUCTEM PE3EPBHOIO KOMTUPOBAHUSA:

— KOMIUIEKC B3aMMOCBSI3aHHBIX TEXHHUYECKUX CPEJICTB Ha €IWHOW TEXHOJIOTHYECKOM
atopme, 00eCIIeUnBAOIINX MPOIIECCHI cOOpa, Tepeaadn, 00pabOTKH U XPaHCHHUS
nHpopmanuu;

— HMeeT BO3MOXHOCTh pACHIMPEHHsS (3aMEHBI) COCTaBa TEXHHUYECKUX CPEJICTB,
BXOJSIIMX B KOMIUIEKC, I YAYYIIEHUS HX OKCIUTYaTallHOHHO-TEXHUYECKUX
XapaKTepUCTHK IO Mepe Bo3pacTaHus 00beMoB o0pabaTeiBaeMoOi HH(MOpMAIIUK;

— o0ecrnieunBaeT BbINOJIHEHUE (PYHKUUN, IepedrcIeHHbIX B 1. 3.1.

3.4. TpeboBaHUS K MPOrPaMMHOMY OOECIICUCHHIO CUCTEM PE3EPBHOIO KOTTMPOBAHUS:

— JIMIEH3MOHHOE CHUCTEMHOE [MpOrpaMMHOE oO0ecrneueHue ¢ MporpaMMHOe
obecrieueHre pe3epBHOIO KOMMMPOBAHNUS,

— §porpammHOe oOecredyeHHe pe3epBHOIO KOMUPOBaHUSA 00eCreyrBaeT MPOCTOTY
polecca MHCTAUIALNUN, KOHPUTYPUPOBAHUS U COTIPOBOKICHHUS.

3.5. XpaHeHue OTAENTBHBIX MAarHUTHBIX HOCHTEJIEW apXHMBHBIX KOIWH OpraHuU3yeTcs B
OTIeNbHOM XpaHuiuine. u3ndeckuid JOCTYN K apXUBHBIM KOTIHSIM CTPOTO OTPaHUYECH.

3.6. Jloctym K HOCHUTENISM apXUBHBIX KOMUH MMEIOT TOJBKO YIOJTHOMOUYEHHBIE
pabOTHHKH, KOTOPBIE HECYT MIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTh apXHBHBIX KO
¥ HEBO3MOKHOCTh O3HAKOMJIEHUS C HUMH JIMII, HE UMEIOIINX Ha TO TOJTHOMOYMH.

3.7.  YHHUUTOXXEHME OTJENAEMbIX MArHUTHBIX HOCUTEJIEH apXUBHBIX KOIUI MPOU3BOAUTCS
YCTAHOBJICHHBIM TMOPSAJIKOM B ClIydae MPUXOAa UX B HETOJHOCTh MJIM 3aMEHbI THUIIA HOCUTEINS C
00s13aTeNIbHBIM COCTaBJIEHUEM aKTa 00 YHUUTOXEHUH.

4. OTBeTCTBEHHOCTD 32 COCTOSIHHE P€3€PBHOI0 KOIMMUPOBaAHUA

4.1. OTBETCTBEHHOCTH 32 KOHTPOJIb HaJ CBOEBPEMEHHBIM OCYIIECTBICHUEM PE3EPBHOTO
KOIIUPOBAaHUS U COOJIIOJIEHUEM COOTBETCTBYIOIIEH WMHCTpyKIMM, a TakXKe 3a BBIIOJHEHUEM
TpeOOBaHUI IO XPAaHEHHUIO APXHMBHBIX KOMHUHA M MNPEJOTBPALICHUIO HECAHKIMOHUPOBAHHOTO
JIOCTYTa K HUM BO3JIaraeTcsi Ha OTBETCTBEHHOro 3a obecnieuenue 6ezonacuoctu 11 8 UCIIn
u agmunucrparopos UCII/IH.

4.2. B cnyyae oOHapyXEeHHUs HOIBITOK HECAHKIMOHUPOBAHHOIO JOCTyNa K HOCHUTEISM
apXuMBHOM wHHQOpMalMM, a TakkKe HHBIX HapylIeHUsX HWHGPOPMAIMOHHON 0e30macHOCTH,
MPOM3OUIEIIINX B TMPOIECCE PE3epPBHOTO KOMUPOBAHUS, COOOIAETCS OTBETCTBEHHOMY 3a
obecnieuenue Oe3omacHoctu [1[In B UCII/IH B Teuenue pabouero nHA mocie OOHapy>KEHUs
YKa3aHHOTO COOBITHSI.
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5. Tlepuoau4HOCTH pe3epBHOI0 KONMUPOBAHUSA

5.1. PesepBHOE KOMHMPOBAHUE CHEIUAIM3HPOBAHHOTO TMPOTPAMMHOIO OOECTICUeHUs
IPOU3BOJIUTCS IPU €ro IMOJY4eHHH (E€Ccau 3TO NPEeIyCMOTPEHO HHCTPYKLMEH IO €ro
MPUMEHEHUIO M HE MPOTUBOPEUUT YCIOBHSIM €ro pacnpoCTpaHEHHUs), a TaKke IpH ero
OOHOBJICHUU Y TIOTyYSHUH HCIIPABICHHBIX U OOHOBJICHHBIX BEPCHIA.

5.2. PesepBHOE KOMMpPOBAaHUE OTKPHITOW MH(OpPMALMU J1elaeTCsA HE MO3JHEe YeM depes
CYTKH II0CJI€ €€ U3MEHEHUS, HO HE peXe OJHOr0 pas3a B MECHLI.

5.3. MHudopmanus, coaepxkamascs B IOCTOSHHO U3MEHAEMbIX 0a3ax JlaHHBIX,
COXpaHsieTCs B COOTBETCTBUU CO CIEAYIOIIUM IpaQuKOM:

—  ©XKEJHEBHO NMPOBOJUTCS KOMHPOBAHME M3MEHEHHOW W JOMOJHEHHOW WH(pOpManuu
(HOcuTeN! ¢ exxeHeBHON nH(pOopMaliel JOKHBI XPAHUTHCS B TEUCHUE HE/IETH);

—  ©XKCHEJENbHO MPOBOAUTCS PE3EpPBHOE KOMUPOBAHUE BCeil 0a3bl JaHHBIX (HOCUTEIH C
€KEeHEeICIbHBIMU KOMUSMH XPaHSITCS B TEUCHHE MECSIa);

—  ©XEMEeCAYHO MPOU3BOJIUTCS PE3EPBHOEC KOMMPOBAHUE HA CICIHAIBHO BbIIECICHHBIN
HOCHUTEJb ITTUTEIHLHOTO XpaHEeHUs1, HH(OpMAIMs Ha KOTOPOM XPAHUTCS TIOCTOSTHHO.

5.4. He pexe ogHOro pa3a B rojJi Ha HOCUTENU UIUTEIHHOTO XpaHEHUS 3allMCHIBACTCS
uH(poOpMallKs, HE OTHOCSIIAACA K TIOCTOSHHO U3MEHsAEeMbIM 0a3aM [aHHBIX (TIpPUKa3bl,
pacmnopsHKeHUs, OTKPBIThIC U3aHUS U T.1.).

6. BoccraHnoBjieHue HH(OPMAIIMHU U3 Pe3ePBHBIX KOMUM

6.1. B cmyuae HEOOXOAMMOCTH, BOCCTAHOBJICHHWE JAHHBIX W3 PE3CPBHBIX KOIMHUMI
POM3BOJIUTCSI OTBETCTBEHHBIMH PaOOTHUKAMHU.

6.2. BoccraHoBieHHEe MAaHHBIX W3 PE3EPBHBIX KOMHI TPOUCXOAMT B Clydae ee
WCUC3HOBCHHS WM HApPYIICHHWs BCJIEACTBHE HECAHKIMOHUPOBAHHOTO JOCTYNa B CHCTEMY,
BO3/ICHUCTBUS BUPYCOB, IPOIPAMMHBIX OLIMOOK, OIIMOOK paOOTHUKOB U allapaTHbIX cOOEB.

6.3. BoccraHoBieHHE CHCTEMHOrO0 MPOTrPaMMHOIO OO0ECIeYeHUsT U IMPOrpaMMHOIO
oOecrieyeHHs OOLIEr0 Ha3HA4YEHUs MPOU3BOAUTCS C HUX HOCHTEIEH B COOTBETCTBUU C
UHCTPYKLHUSMU MPOU3BOAUTEIS.

6.4. BoccranoBienue CTIEMATM3UPOBAHHOTO IPOTPaMMHOTO obecrieyeHus
MPOM3BOJUTCS C JUCTPHOYTUBHBIX HOCUTENEH WM WX PE3EPBHBIX KOMHH B COOTBETCTBUU C
WHCTPYKIUSMH 110 YCTAHOBKE MJIM BOCCTAHOBJICHUIO TAaHHOTO TIPOTPAMMHOTO 00ECTICYeHHS.

6.5. BoccranoBnenue nHpOpMaIMH, HE OTHOCSIIEHCS K MOCTOSTHHO U3MEHSEMBbIM 0Oa3am
JTAHHBIX, TPOU3BOAMTCS C pe3epBHBIX HocuTenel. [Ipu 3ToM Mcmonb3yeTcs MociaenHss KOMMs
UHpOpMaLIUH.

6.6. Ilpm dyacTMYHOM HapylIeHMM WM MCUYE3HOBEHUHM 3amuceil 0a3  JaHHBIX
BOCCTaHOBJIEHHE MPOM3BOJIUTCS C MOCJeIHEeH HeHapylIeHHOH exxeaHeBHOW konuu. [TomHOCTBIO
uH(poOpMallisg BOCCTAHABIMBAETCS C TOCIEAHENW €XEHEeNeIbHOW KOIMWH, KOTOpas 3aTeM
JIOTIOJTHSIETCS €KETHEBHBIMHA YaCTUYHBIMH PE3EPBHBIMU KOTIHSIMHU.

7. Cpok neiicTBUS M OPSIAOK BHECEHHUSI H3MeHEeHH i

7.1. Hacrosmas MHCTpyKIUs BCTYNAeT B CHIIy C MOMEHTA €€ YTBEP)KICHHS U JeHCTBYET
OeccpouHo.

7.2. Hacrosmas MHCTpYyKIMS TOUIEKHUT NEPECMOTPY HE peXke OJHOTO pas3a B TPU roja.

7.3. V3MeHeHHMs W [ONOJHEHHMS B HACTOALIYI0 VHCTPYKIMIO BHOCATCS NPUKA30M
Jupekropa YupexaeHus.
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MHOPAAOK
o0panieHusi 0 CbeMHbIMU MAIIMHHBIMH HOCUTEISIMU MEPCOHAIBHBIX JaHHBIX
B MBY 10 «PailoHHBbIH HEHTP BHEMIKOJbHOH PadoThI»

1. TepmuHBbI U onIpeeeHus

NudopmannonHas cuctemMa MepCOHANBHBIX JaHHBIX — COBOKYITHOCTBH COACPIKAIIUXCS B
0a3ax NaHHBIX MEPCOHAIBHBIX TAHHBIX M O00ECIEYMBAIOIIMX MX 00pabOTKy MH(DOPMAIIMOHHBIX
TEXHOJIOTUI U TEXHHYECKUX CPE/CTB;

CheMHBIII MalIMHHBIA HOCUTENb TMEPCOHANBHBIX JaHHBIX — CMEHHBIH HOCHUTENb
NEPCOHAIBHBIX JTaHHBIX, MPEIHA3HAYCHHBIN IS 3aIIMCH M CUNTHIBAHUS MEPCOHAIBHBIX TaHHBIX,
NPEJICTAaBJICHHBIX B CTAaHAAPTHBIX KOJaX;

O6paboTka MEPCOHANBHBIX JAaHHBIX — JHO00E JeicTBUE (OIepalys) WIH COBOKYITHOCTb
JecTBU (Omepanuii), CoBEepIIaeMbIX C HWCIOJIB30BAHUEM CPEJICTB aBTOMATH3aIlMH WiH 0e3
UCTIOJIB30BaHUSI TaKUX CPEACTB C IEPCOHAIBHBIMU JaHHBIMH, BKJIOYas cOOp, 3amucCh,
CHCTEMaTH3aIMI0, HAKOTUICHUE, XpaHeHue, yTouHeHue (0OHOBIIEHUE, U3MEHEHNUE), U3BJICUCHHUE,
UCTIOJIb30BaHUE, TMepenady (pacripocTpaHeHHe, NPEAOCTaBICHHE, AOCTYM), OOe3IHMYMBAHHE,
OJIOKMpOBaHKE, yIaJICHNE, YHHUTOXCHHUE TIEPCOHANBHBIX JTaHHBIX;

[lepconanbHble naHHBIE — JI00ast WH(GOPMAIHS, OTHOCAIIASCS K MPSIMO HIM KOCBEHHO
OIPENICIICHHOMY WJIH OTIpe/iesieMOMy (U3NYECKOMY JIITY (CYOBEKTY MEPCOHABHBIX JIaHHBIX );

CpencTBo 3amuThl WHPOPMALMKM — TPOrpaMMHOE OOecreueHHe, MPOrpaMMHO-
amnmapatHoe — oOecriedyeHHe, — ammapaTHoe  oOeclieYeHHWe, BEIIeCTBO WM MaTepua,
NpeHa3HAYCHHOE WM UCTIOIh3yEeMOe JIJIS 3aIUThl UHPOPMALIUH.

2. OO01me moJI0KeHUs

2.1. Hacrosmmii Ilopsgok oOpamieHusi €O ChEMHBIMH MAIIMHHBIMH  HOCHUTEISIMH
nepcoHaIbHbIX JaHHbIX B MBVYJIO «PalloHHBII LEHTp BHEIIKOJIbHOW paboThl» (najiee —
[Topsinok), pa3paboTaH B COOTBETCTBMM C 3aKOHOJAaTenbcTBOM Poccuiickoit ®Peneparuu o
NEepCOHANBHBIX JaHHbIX (nasee — IIJ[H) W HOPMaTUBHO-METOAWYECKMMHU JIOKyMEHTaMHU
(denepanabHBIX OPraHOB MCIOJHUTENBHON BiacTH Mo Bompocam Oe3omacHoctd IIJIH mpu ux
00paboTke B HH(GOPMAIIMOHHBIX CUCTEMaX MEePCOHANBHBIX NaHHBIX (nanee — UCIIIH).

2.2. Hacrosmwmii [Topsiiok onpeaenser:

— TIpaBWJa OOpaIIeHUsI CO CheMHBIMH MAIIMHHBIMM HOCUTENIIMU MH()OPMALUHU, B TOM
yucne u [1/Ja (nanee — CMHN);

— mopsaok opranuzauuu yueta CMHU;

— nopsaok yHuuroxxenns CMHU.

2.3. Tlon CMHU B mHacrosmem I[lopsike TOHHMAIOTCS CICIYIONIHE HOCHTEIH

uHpOpMaLUu:
— onruyeckue aucku (CD, DVD) ogHOKpaTHOM 1 MHOTOKPATHOM 3amlKcCH;
—  DJIGKTPOHHBIE HAKOMUTENU HH(popMauu ((Id1I-NamsTh, CbeMHBIE )KECTKUE JTUCKN);
—  MHBIE HOCUTENU UH(OPMAIIH.

2.4. TpeboBanus Hacrosamero I[lopsaka sBisOTCA 00s3aTENbHBIMU JUISL WCHOJIHEHUS
BcemMu pabotHukamMu MBYJIO «PalioHHBIII 1EHTp BHEIMIKOJIbHOM paboTel» (nanee —
VYupexenne), uCIoJIb3yIMMu B cBoel pabore CMHU.

2.5. Bce paborauku Yupexaenus, ucnoibiytonre CMHU, 10/mKkHBI OBITh 03HAKOMIICHBI
¢ TpeboBaHUAMHU HacTosUM [lopsakom moj moanuch.
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2.6. Hacrosmuii Ilopsimok  sBSIETCS  TOMOJIHEHHEM K JICHCTBYIOIIMM  JIOKQJIbHBIM
HOPMATHBHBIM aKTaM (BHYTPEHHHM JIOKYMEHTaM) IO BoImpocaM oOecrieueHusi 0e30MacHOCTH
CBeIeHUI KOH(UACHIIMANBPHOTO Xapakrepa, B ToMm umcine u II[H, u He wuckKIoyaer
00513aTEILHOTO BHIMOJIHEHUS UX TpeOOBaHUH.

3. IIpaBuia oOpameHus co CbeMHbIMH MAIIMHHBIMH HOCUTEISIMH MEPCOHAIBLHBIX
JAHHBIX

3.1. Oopamenne co CMHUM nomwkHO OCYIIECTBISETCS TakUM 0Opa3oM, YTOOBI
UCKJIFOYAJIUCh UX yTpaTa, I0Op4Ya U HECAHKLIMOHUPOBAHHBIHM JOCTYI K HUM [TOCTOPOHHUX JIMII.
3.2. Ilpu obpamennn co CMHU, BEIMONHAIOTCS CIIEAYIOIINE OCHOBHBIE ITPaBHJIA;

— CMHM! y4uThIBalOTCS Y BBIIAKOTCA MOJT OINCH;

— CMHM, cpok s3kcrulyaTallud KOTOPBIX HMCTEK, YHUYTOXXAIOTCS B YCTaHOBJIECHHOM
HOPSJIKE;

— gmaa BeiHoca CMHM 3a mpenensl KOHTPOJIMPYEMOM 30HBI, 3allpallliBaETCs
CHeNHaIbHOE Pa3pelieHre y OTBETCTBEHHOTO 3a obecrieuenue O6esomnacHoctu [1/{H B
UCTI [ (nanee — OTBeTCTBEHHBIN), a (aKT BEIHOCA (UKCUPYETCS;

— 1npaso Ha nepemenienue CMHMU 3a npenenbl KOHTPOIUPYEMOI 30HbI, UMEIOT TOJIBKO
T€ JMIA, KOTOPHIM OHO HEOOXOAMMO JJI BBIIOJHEHUS CBOMX JOJKHOCTHBIX
oOsi3anHOCTEH ((HDyHKIMN);

— Bce CMHUM gnomksbl Xpanutcs B ceilpax (Merammueckux — Imkadax),
000pyIOBaHHBIX BHYTPEHHUMHU 3aMKaMU C ABYMs HJIM OoJiee qyOauKaTamMu KIro4ei
U TPUCIOCOOJIEHHBIMM [UIsl OIEYaThIBAaHUS 3aMOYHBIX CKBAKMH WM KOJIOBBIMH
3aMKaMy;

— pomyckaercss xpanenne CMHU Bue ceiidgoB (Merammmueckux mKagpoB) Npu
ycioBusiX  yHUuTokeHus (crupanusi) [I/IlH u  ocrarouHoil  uHpOpmanuu
(uH(OpMAIM, KOTOPYI0 MOXXHO BOCCTAHOBHTH IIOCIE YHAJICHHS C IOMOIIBIO
HEIITaTHBIX CPEACTB U METOJAOB) C MCIOJIb30BAHUEM CPENCTB CTUPAHUS JAHHBIX U
ocTaTO4YHON uH(popMmanuu, JM00 eclii Ha CheMHOM MamMHHOM Hocutene I1/IH
xpaHsaTcss Tonpko [I/lH B 3amm@poBaHHOM BHJE C HCHOJIb30BAHHUEM CPENICTB
KpUnTorpaduyeckoi 3amuThl THPOPMALIUH.

3.3. CMHM nomkeH MCHONB30BaThCSA, HE 0oJiee CpOKa IKCIUTyaTalllMH, YCTAHOBIECHHOTO
M3TOTOBUTEJIEM MaTEPUAIbHOTO HOCUTEIIS.

4. HOpﬂ)IOK XpaHCHHUA U YUY€TA CHbEMHBIX MAaIIMHHBIX HOCHTeJIeil MEPCOHAJIBHBIX TAHHBIX

4.1. CMHMU, nomxHBl UMETh CIIEHUATBHYIO MApKHUPOBKY. THUII MapKUPOBKH BBIOHMpaeTCs
OTBETCTBEHHBIM.

4.2. Bce mnHaxomsmuecs Ha xpaHeHud u B oOpamenun CMHUW  yuuTsiBaroTcs
OtBercTBEeHHBIM B «OKypHasle yueTa Cb€MHBIX MAIIMHHBIX HOCUTEJEH NEPCOHANIBHBIX IaHHBIX B
MBYJIO «PaiioHHBI LIEHTp BHEMIKOJIbHOW paboTe»», (QopmMa KOTOPOro YCTaHOBJIEHA B
IIpunoxennn 1 x HacTosmemy [lopsiaky.

4.3. B Hepaboduee BpeMs M BpeMs OTCYTCTBHS HEOOXOIMMOCTH HCHOIb30BaHUs [1/IH
CMHMU nomxHbl XpanuThes B Xxpanuwmmmax CMHU.

4.4. Tlepeuenb xpaHwiuil omnpezaenserca B «OKypHane yueTa XpaHWIMI HOCHUTENEH
nepcoHanbHbIX AJaHHBIX B MBY IO «PailoHHBIHM IEHTp BHEIIKOJIBLHOU PabOTHI».
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MOJIYYCHHHU JOCJIAa0TCA COOTBCTCTBYIOUIMEC 3aIllMCH B «}KypHane ydu€Ta CBEMHBIX MAIlMHHBIX

HocuTenel nepcoHanbHbIX 1aHHBIX B MBY 1O «PalioHHBIN IIEHTP BHELIKOJIBHON pabOThD».

5. HOpﬂ)IOK YHAYTOKCHUSA CHbEMHBIX MAaIlIMHHBIX HOCHTeeil NMEPCOHAJIBHBIX TAHHBIX

5.1.

5.2.

Yuauuroxxenue [1/[H mpon3BOAUTCS TONBKO B CIEAYIOIIMX CIIydasx:
obOpabareiBacmble [I/lH ToIIe)KaT YHHYTOKEHUIO JUOO O0O0C3IMYMBAHUIO II0
JNOCTIDKEHUHM 1eieid o0paloTkM WM B ciaydae yTpaTbl HEOOXOIMMOCTH B
JOCTH>KEHUH THX IIeJIeH, €CITM HHOE HE PEAYCMOTpPEHO (hefepaibHbIM 3aKOHOM;
[T[I1 sBISITOTCS HE3aKOHHO IMOJIYYEHHBIMH WJIM HE SIBJSIOTCS HEOOXOIUMBIMU JUIS
3asBJICHHOM 1171 00paboTKH;

B cCllydyae BBISIBJICHUS HempaBoMmepHou o0pabotku II/ln, ecnu oOecrieuuTtsb
paBOMEpHOCTH 00paboTku I1/IH HEBO3MOKHO;

B ClIy4ae JocTHxkeHHs 1enu oopadotku [1]{H;

B ciydae or3biBa cyOowekToMm IIJIH cormacus Ha obpabotky ero IIIn u B ciyuae,
ecinu coxpanenue [1/1n Oonee He TpedyeTcs nms neneit oopadorku I1/[H.

CMHMU, npumenmyie B HETOJHOCTh WM OTCIY>KUBIIWE YCTaHOBJIEHHBIH CPOK,

nmouIC)KaT YHUYTOKCHHUIO.

5.3.

VYunuroxkenne CMHM  ocymiecTtBisieTcss  KOMHCCHMEH IO YHHYTOXEHHMIO,

Ha3Ha4YCHHOU ITpUKa30M Jlupekropa YupexacHus.

5.4.

5.5.

[Tpu ynnuroxxenun CMHU Heob6xonumo:

yOenuThcs B HeoOxoaumocT yauuroxenuss CMHU,

yOenuTbcss B TOM, YTO YHUYTOXKAIOTCS TOJBKO Ta WHOpMaLuUs, KOTOpas
IIpeHa3HayeHa JUIsl YHUUYTOXKCHHUS,

yanutoxute CMHUW noaxonsmM cmoco6oM, B COOTBETCTBHU C HACTOSIIIUM
[TopsiakoM uaM cnocoOOM, YKa3aHHBIM B COOTBETCTBYIOIEM TpeOOBaHUU WIIU
pacropsiANTEIbHOM JOKYMEHTE.

[Tpu ynuuroxxenun CMHU npumensitoTes cneyromie cnocoOsl:

u3MenbYeHue B OymaropesarenbHo (OymMaroyHWYTOXXUTENIbHOM) MallMHEe — JUIs
JIOKYMEHTOB, HCIIOJTHEHHBIX Ha Oymare;

THIATEIbHOE  BbIMapbiBaHWE (C  MPOBEPKOM  TIIATEJIBHOCTH  BbIMApbIBAaHUS)
uH(poOpMalluy, TMOJUIekKalled YHUYTOKEHUI0O — ISl COXPaHEHUs BO3MOKHOCTH
00pabOTKM UHBIX JJAHHBIX, 3a(UKCUPOBAHHBIX B JIOKYMEHTE;

U3MEIbYEHUE B CHEUMAIbHOW MYJNbTUPE3aTeNbHON (MYIbTHYHUUTOXKHUTEIHHOM)
MallMHEe WIN (U3NYECKOe YHUUTOXKEHHE (pa3pylleHue) HocuTened uHpopMauu —
s CMHMU Ha ontuyeckux AUCKax;

¢uznueckoe ynnuroxenue yacteit CMHU — pa3pymienue win cunbHast nedopmanus
— JUIsl HOcWTesded HHGpOpMAaIMM Ha MKECTKOM MarHUTHOM JAHCKe (YHUYTOXEHUIO
MoJJIe)KaT BHYTPEHHUE IUCKM U Mukpocxembl); SSD-muckax, USB- u Flash-
HOCUTENSAX (YHMUYTOXKEHHUIO TOJJIeKAT MOIYJIH W MHUKPOCXEMBI JOJTOBPEMEHHOM
MaMsTH);

CTHpaHUE C IOMOIIbIO CEPTU(PHUIIMPOBAHHBIX CPEACTB YHUUYTOXKEHUS UHPOpMALIUK —
JUIs 3anucei B 6a3ax JaHHBIX U OTAEIbHBIX JOKYMEHTOB Ha MAITMHHOM HOCHTEJIE.
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5.6. Ilo pesynpratam yHuuTo)keHus CMHUM xomuccueir cocraBimseTcss «AKT
YHUUYTOXKEHUS ChEMHBIX MAIIMHHBIX HOCHTENEH MNEepPCOHANbHBIX JAHHBIX», (hOpMa KOTOPOIO
ycraHosineHa B [Ipunoxenun 2 k nHacrosmemy [lopsaky.

6. OTBeTCTBEHHOCThH

6.1. OrtBeTcTBEeHHBIM 32 XpaHeHue, yueT u Beinaauy CMHMU, sBnsercs OTBETCTBEHHBIH.

6.2. Bce pabotHuku Yupexnaenus, ucrnoisdyromme CMHU u OTBEeTCTBEHHBIH HECYT
OTBETCTBEHHOCTh 3a HEHAJUIeXKalllee MCIONHEHWE WM HEUCIOJHEHHE CBOUX O00sS3aHHOCTEH,
PEeyCMOTPEHHbIX HacToAmuM llopsakom, B Tmpenenax, ONPENEICHHBIX JACHCTBYIOLUIUM
3aKOHOJIATEILCTBOM Poccutickoit denepanuu. 3a HEeCcOOIIoIeHnE TpeOOBaHMIt
3akoHomarenbcTBa Poccmiickonn  denepauuu  IpenyCMOTpEHAa TpakJaHCKas, YroJIOBHAs,
aJMUHHUCTPATUBHAS, TUCLUIUIMHAPHAS] OTBETCTBEHHOCTb.

1. CpOK JeCTBUA U MOPAAOK BHECCHUA H3MEeHEeHHH

7.1. Hacrosmuii [Topsmok BCTymaer B CHIIy ¢ MOMEHTa €ro yTBEP)KIEHUS U JEHCTBYET
OeccpovHo.

7.2. Hacrosmwmii [Topsiiok moanexxut nepecMoTpy He peke OJIHOTO pasza B TPH roja.

7.3. U3menenus u gomnonHeHus: B HacToamui [lopsanok BHOcATCS mpukasoMm [upekrtopa
YUPEXKICHUSI.
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